BEMIDJI CITY COUNCIL

AGENDA
Tuesday, February 20, 2018

Council Chambers
City Hall - 317 4" Street NW First Cityf On The Mississippi
6:00 P.M.

> ROLL CALL
» PLEDGE OF ALLEGIANCE TO THE FLAG

MAYOR'’S STATE OF THE CITY ADDRESS

AMENDMENTS TO AGENDA

MINUTES
1) Regular Council: February 5, 2018
Work Session: February 12, 2018

CONSENT AGENDA

Items in the Consent Agenda are approved with one motion without discussion/debate.
The Mayor will ask if any Council member wishes to remaove an item. If no items are to be
removed, the Mayor will then ask for a motion to approve the Consent Agenda.

2) Claims Submitted by Finance Officer in the amount of $346,675.19

3) Claims Submitted by VenuWorks for the Sanford Center in the amount of $183,747.31

4) General Business Licenses Renewals for 2018

5) Reapportionment of Special Assessments — Linda Lemmer (#'s 80.02635 & 80.02636)

6) Adopt Requirements for Government Data and Associated Policies & Guides

7} Resolution Approving the Site and Dates for the 2018 Mississippi Music

8) Resolution Approving Minnesota Gambling Premises Permit for Lawful Gambling to Ralph
Gracie, American Legion Post #14 |located at Bar 209

9) Purchase of a 2014 Chevrolet Express LT 3500 Van for Recreation Dept. from Natures
Gourmet FDC in the amount of $20,200

10) Travel Authorization — Bemidji Day at the Capitol — March 21 — Johnson, Meehlhause

CITIZENS WITH BUSINESS BEFORE THIS COUNCIL - NOT ON AGENDA

Public Comment — Please give your name, address and state your concern/comment. Visitors may share their
concerns with City Council on any issue, which is not already on the agenda. Each person will have 3 minutes to
speak. The Mayor reserves the right to limit an individual’s presentation if it becomes redundant, repetitive, irrelevant,
or overly argumentative. The Mayor may also limit the number of individual presentations on any issue to
accommodate the scheduled agenda items. All comments will be taken under advisement by the Council. PLEASE
BE ADVISED THAT THE COUNCIL WILL TAKE NO ACTION AT THIS TIME.

Bemidji—Regional Center Amenities with Small Town Character




Council Agenda — February 20, 2018

IV. REPORT(S)
* Bemidji Youth Advisory Commission
e BSU Student Senate (if present)

V. NEW BUSINESS
11) 2018 Street Renewal Project — Consider Resolution Awarding Bid — Project #18-01

VI. UPCOMING MEETINGS
» Monday, February 26 5:30 p.m. Special Work Session — Discuss Commercial
Vehicle Restrictions
+« Monday, March 5 6:00 p.m. Council Meeting

VIl. MAYOR AND COUNCIL REPORTS
> Please limit your committee reports to 4 minutes

Vill. ADJOURN

RECONVENE AS
BEMIDJI ECONOMIC DEVELOBPMENT AUTHORITY (BEDA)
SPECIAL MEETING




CITY COUNCIL PROCEEDINGS

BEMIDJI, MINNESOTA
Regular Meeting — February 5, 2018

Pursuant to due call and notice, a regular meeting of the City Council of the City of Bemidji,
Beltrami County, Minnesota, was held on Monday, February 5, 2018 at 6:00 p.m. in the
Council Chambers of City Hall, Mayor Albrecht presiding.

Upon roll call, the following Councilmembers were declared present: Albrecht, Meehlhause,
Heliquist, Johnson, Lehmann, Erickson, Larson

Staff Present:  City Manager Nate Mathews, Finance Director Ron Eischens, Public Works
Director/City Engineer Craig Gray, City Clerk Kay Murphy

AMENDMENTS TO AGENDA
Mayor Albrecht called for any amendments to the agenda. Motion by Hellquist, seconded
by Larson, to approve the agenda as prepared. Motion carried by unanimous vote.

MINUTES
The following minutes were presented for approval:
. Council Meeting January 16, 2018

Work Session January 8, 2018

Special Meeting January 18, 2018
Work Session January 22, 2018
Work Session January 29, 2018

Motion by Johnson, seconded by Meehlhause, to approve the minutes as prepared.
Motion carried by unanimous vote.

CONSENT AGENDA
The following Consent Agenda items were presented for approval. The following items were
requested to be added:

» Erickson requested that the BYAC invoice in the amount of $7,500 be pulled from the
claims submitted for further discussion.
* Lehmann requested authorization to travel to CGMC Legislative Action Day.

Motion by Erickson, seconded by Larson, to approve the Consent Agenda items as
follows:

1. Claims submitted by the Finance Officer in the total amount of Claims Submitted by
Finance Officer in the amount of $1,009,219.60

2. Claims Submitted by VenuWorks for the Sanford Center in the amount of

$160,318.06

General Business Licenses Renewals for 2018

1 Day Temporary Consumption & Display Permit - NW MN Foundation on June 27,

2018

Appointment to Heritage Preservation Commission — Andrew Mack

Authorized Archery Hunting on City-owned parcels in Ward 4

Hw

oo
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7. Purchase of 2018 Dodge Ram 1500 from Dodge of Burnsville in the amount of
$30,140, Plus additional police specific equipment in the amount of $4,000

8. RESOLUTION NO. 6136: Accepting Donation from DNR Employee Club in the
amount of $1,020 — Fire Department

9. RESOLUTION NO. 6137. Supporting Local Decision-Making Authority

10. Approved Submission of 2017 Pay Equity Report to State of Minnesota

11. Travel Authorization — Minnesota Mayors — Duluth on Feb. 8-9, 2018 - Albrecht

12. Travel Authorization — CGMC Legislative Action Day in St. Paul on March 14, 2018 -
Johnson, Meehlhause, Lehmann

Motion carried by unanimous vote.

CITIZENS NOT ON AGENDA
No one appeared.

COMMITTEE REPORTS
Bemidii Youth Advisery Commission — Mia Haugan, BYAC member, reported on upcoming
events.

OLD BUSINESS

100% Graduation

John Eggers, local educator, thanked the Bemidji City Council for adopting the resolution in
support of the 100% graduation initiative. He noted that Bemidji is the only city in the state
to adopt the resolution. He stated that he believes it is possible to get a high school
graduation rate of 100% Eggers stated that now, the important thing, is to spread that
same word to organizations around Bemidji. He noted that a 100% graduation rate could
reduce poverty, lower crime and make a healthier community.

Mayor Albrecht stated that another way to build to support is by approaching and working
with employers and the business community. She further stated that students graduating
from school is important so that they can either continue their training or get into the
workforce.

Councilor Erickson stated that it would be important to get students involved and suggested
that the Bemidji Youth Advisory Commission become involved with their advisory board.

NEW BUSINESS

ADA Transition Plan

Gray stated that the Federal Highway Administration (FHWA) has enacted a requirement
that all local agencies with greater than 50 employees or who are scheduled to receive
federal funding included in the 2019-2022 State Transportation Improvement Plan must
develop and adopt an ADA transition Plan or be substantially working towards completion
that plan. He noted that the City is scheduled to receive $860,000 of federal funding in 2019
for the 30" Street and Hannah Avenue project.

Staff worked with Widseth Smith & Nolting (WSN) to provide consuiting services for the
Plan they are the only local firm that has experience in this plan for communities the size of
Bemidji. Gray stated that the fieldwork required for the Plan would start this spring with
completion in September 2018. Gray recommended the City Council accept the proposal
from WSN in the amount of $26,317 which includes the self-assessment field survey and
completion of the ADA Transition Plan.



City Council Procesdings — February 5, 2018 Page 3 of 3

Motion by Hellquist, seconded by Lehmann, authorizing the City Engineer to enter
into a professional services agreement regarding the ADA Transition Plan (City
Project #18-08) with Widseth Smith & Nolting in the amount of $26,317. Motion
carried unanimously.

BYAC Invoice

Councilor Erickson stated that she pulied the $7,500 invoice from the claims for further
discussion. She noted that the amounts have increased significantly for the Youth
Commission and the Council had asked for budget and plans for fundraising.  Erickson
stated she would like to see more effort from the BYAC to fundraise.

Mathews stated that Evergreen manages the BYAC on behalf of the City. He stated that
staff have been exploring taking on management of the Commission but are not prepared to
at this time.

Councilor Meehlhause posed the question “what is the City’s goal for the Commission”. He
stated that requiring the Commission members to do more fundraising would not be
productive as these students have many commitments. He stated it is a “balancing act”
fundraising versus civic duty.

Council directed the City Manager to contact the BYAC Advisor regarding their budget and
fundraising efforts.

UPCOMING COUNCIL MEETINGS
» Monday, February 12 5:30 p.m. Work Session — Update on PFC Issue
e Tuesday, February 20 6:00 p.m. Regular Council Meeting

COUNCIL/STAFF REPORT

* Council members reported on upcoming meetings.

o (City Manager Mathews noted that with the upcoming retirement of the City Clerk Murphy
there will be some staff changes. He stated that Michelle Miller will assume the duties of
City Clerk effective May 1. Furthermore, Teresa Hanson will be the Human Resource
Coordinator. Hanson's current duties relating to the building department will be
assumed by the Planning Administrative Assistant. He stated that the Legal
Administrative Assistant position will not be filled. He then reviewed the current
Organizational Chart and the proposed 2019 Organizational Chart, which includes a
Community Development Director.

* Mathews reviewed two parcels located by the City's airport for potential sale. Council
consensus was to visit with the Airport Authority and proceed.

e Councilor Johnson inquired if the City has received any report from the State Auditor
regarding VenuWorks. Eischens responded no report has been received at this time.

ADJOURN
There being no further business, motion by Meehlhause, seconded by Johnson, to adjourn
the meeting. Motion carried. Meeting adjourned at 7:18 p.m.

Respectfully submitted,

Kay M. Murphy
City Clerk



CITY COUNCIL PROCEEDINGS

BEMIDJI, MINNESOTA
Work Session — Monday, February 12, 2018

Pursuant to due call and notice, a work session of the City Council of the City of Bemidiji,
Beltrami County, Minnesota, was held on Monday, February 12, 2018, at 5:35 p.m. in the
Conference Room of City Hall, Mayor Pro Tem Erickson presiding.

Upon roll call, the following Councilmembers were declared present: Meehlhause, Hellquist,
Johnson, Erickson, Larson Absent: Albrecht, Lehmann

Staff Present:  City Manager Nate Mathews, City Attorney Al Felix, City Engineer Craig
Gray, Finance Director Ron Eischens, Deputy City Clerk Michelle Miller

Others Present: Brian LeMon and Katie Wolohan, Barr Engineering

Erickson stated that the purpose of the meeting was to discuss Options to Address PFAS in
Bemidji Water Supply Wells from Barr Engineering.

Motion by Meehlhause, seconded by Johnson, to close the meeting in accordance
with Minnesota Statute Section 13D.05, Subd. 3(b) for the purpose of discussing with
the City’s Attorney regarding threatened or pending litigation with regards to PFC
contaminator at airport. Motion carried unanimously. Meeting closed at 5:36 p.m.

Motion by Meehlhause, seconded by Johnson, to reopen the meeting at 6:48 p.m.
Motion carried unanimously. The meeting reconvened at 6:52 p.m. after a brief recess.

City Water System
LeMon and Wolohan of Barr Engineering presented to the Council options to address

perfluorocarbons (“PFAS” or “PFCs”) In the Bemidji water supply wells located on the airport
property. Since receiving notice from the Minnesota Department of Health of the detection
of PFCs in wells four and seven, the City has been doing a good job of blending the water
supply from three of the wells to maintain levels below the new standards. However, that
could become a problem if one of the three wells fail. LeMon presented, in detail, options
for the City to consider, including short term and long term solutions as well as an immediate
alternate well siting project and temporary treatment project which would consist of testing
pilot holes and testing the use of treatment options, one being granular activated carbon
(GAC) and the other being a pilot project called single ion exchange. The cost for this
includes $100,000 in engineering costs, $95,000 for the well siting contractor and $15,000
for the GAC bench testing. The single ion exchange is being offered as a free pilot test from
Evoqua. Staff recommends that this ¢could be paid utilizing the sewer and water utility fund.

Motion by Hellquist, seconded by Johnson, to proceed with the well siting project and
temporary treatment project for a total of $210,000 to be paid out of the sewer and
water utility fund. Motion carried unanimously.

ADJOURN
There being no further business, motion by Hellguist, seconded by Meehlhause, to adjourn
the meeting. Motion carried. Meeting adjourned at 8:10 p.m.

Respectfully submitted,

Michelle R. Miller
Deputy City Clerk



Bill List Summary

February 20th, 2018

Check /Wire Vendor Amount
23897 - 23996 See Attached List 346,675.19
$§ 346,675.19
TOTAL

$ 346,675.19



Accounts Payable
Blanket Voucher Approval Document

Jser: denisea
Printed: 02/15/2018 - 10:22AM E - - — '
Warrant Request Date:  02/21/2018 First Cityy On The Mississippi
DAC Fund:
COUNCIL BILL LIST
Line Claimant Voucher No, Amount
1 A Stitch in TIme 000023897 167.89
2 Accela, Inc, #774375 000000000 §16.,00
3 Adams, Denise 000006000 150.00
A Albrecht, Rita G00000000 300.61
5 Ameripride 600000000 1,036.28
6 Anderson, Rick 000000000 195.11
7 Artisan Beer Company 000023898 1,130.95
8 Artley, Jason 000000000 175.49
9 Arvig 000023899 239,40
i0 Auto Value Bemidji 000023900 365.90
11 Baker, Richard 000023901 71.74
12 Bellboy Corporation 000006000 1,287.39
13 Beltrami County Auditor/Treasurer 000023902 53,480.14
14 Beltrami County Real Estate/Tax 000023903 1,285.92
i3 Beltrami County Recorder 000023904 92.00
16 Beltrami County Solid Waste 000023905 1,919,70
17 Beltrami Electric Coop 000023906 848.66
8 Bemidji Brewing 000023907 807.30
19 Bemidji Coca-Cola Bottling Co, Inc 000023908 702.35
20 Bemidji Coop Ass'n, Inc. 000023909 1,764.50
21 Bemidji Paper Sales, Inc. 000006000 975.39
22 Bemidji State University Hockey Cheer 000023910 500.00
23 Bemidji Stecl Company 000000000 228.29
24 Bernick's 000000000 17,126.98
25 Bessler Wiebolt Electric 000023911 162.00
26 Beverage Wholesalers 000023912 310.80
27 Bluefin Payment Systems 060000000 1,603.70
28 Bonded Lock & Key of Bemidji 000023913 26.25
29 Bonk, Brad 000023914 132.94
30 Books 'N More 000023915 17.50
31 Breakthru Beverage Minnesota Wine & Spirits, LLC 000023916 14,204.69
32 Brothers Fire Protection Co. 000023917 2,141.51
33 Burlage, Lisa 000023918 595.00
34 Carquest Service Center 000023919 1,710.60
35 Cascade Engineering 000023920 13,228.35
36 CCH Incorporated 000023921 133.65
37 City of Bemidji 000000000 103.00
38 City of Minneapolis 000023922 582.30
39 Core & Main 000023923 3,41033
40 Crazy About Cleaning 000000060 953.00
41 Culligan 000000000 53.00
42 D & D Beverage, LLC 000000000 778.35
43 D-S Beverages 000023924 21,588.34
44 Dakota Supply Group, Inc. 000000000 1,773.76
5 Electric Pump, Inc 000000000 1,003.17

——————

Page Total; §150,185.23

—
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Line Claimant Voucher No. Amount

46 Fenner, Kevin 000000000 47.14
47 Fink, Dennis 000023925 1,525.00
18 FleetPride, Inc. 000023926 101.84
49 Forestedge Winery 000023927 234.00
50 Forum Communications Company 000000000 2,117.00
51 Furshong, Peg 000000000 395.57
52 Grand Forks Fire Equipment LLC 000000000 126.88
53 Greedy, Ross 000023928 229.99
54 Guidestar Realty £00023929 6,150.05
55 Hawkins, Inc. 000000060 2,508.67
56 Hillyard/Hutchinson 000023930 23.82
57 Hokuf, Sharon 0000235931 45,00
58 Hughes, Margy 000023932 432.08
59 Hunt, Jon 000000000 69.00
60 Initiative Foundation 000023933 60.00
6] Ink Spot Press 000023934 33.60
62 Innovative Office Sclutions, LLC 000023935 341,89
63 Ironhide Equipment, Inc, 000000060 561.11
64 JayMac Sports Products 000023936 155.16
65 JFC Strategic Services 000000000 944.56
66 Jim Hirt Trucking, Inc 000023937 1,643.91
a7 JOBSHQ 000023938 199.00
68 Johnson Bros,, Ine, 000023939 29,271.61
69 Kennedy & Graven Charter 000023940 425.00
70 Kennedy, Timothy 000000000 47497
71 Kerby, Bryan 000000000 70.00
72 Kise, Liltie 000023941 1,4606.00
73 Krick, Michael 000023942 148.24
74 L & M Supply, Inc. 000023943 586.37
5 Landers, Roger 000000000 49.00
6 Larry's Machine Shop 000023944 77.15
77 Larson Electric Inc 00023945 167.60
78 Lawson Products, Inc, 000023946 301.90
79 League of MN Cities 000023947 40,00
80 League of MN Human Rights Commission 000023948 100.00
81 League of MN Insurance Trust 000023949 27.46
82 Luekens Village Foods South 000023950 31.92
83 Macqueen Emergency Group 000023951 1,393.07
84 Marco, Inc. 000000000 12.23
85 MeKinnon Co., Inc. 000023952 12,246.20
86 Mellin Promational Advertising 000023953 361.33
87 Menards-Bemidji 0000000600 157.10
88 Miller, Kent 000000000 134.98
89 Miller, Mike 000000000 70.00
% MN Chiefs of Police Assn 000023954 317.50
gt MN Interagency Fire Center 000023955 1,868.87
92 MN Pollution Controt Agency 000023956 310.00
93 MN Society of CPAs 000023957 300.00
94 MN Valley Testing Lab, Inc. 000000000 87.50
95 NAPA Auto Parts 000000000 2,642.31
96 Naylor Heating & Refrigeration, LLC 000000000 754.30
97 Nei Bottling, Inc. 0000239358 208.00
98 Neopost-ACH 000000000 50.00
99 New France Wine 000023959 1,496.00
[00 Northdale Oil Inc. 000023960 300.00
101 Northern Lakes Vending, Inc. 000023961 207.80
102 Northwoods Ice, Inc. 000023962 135.60

Page Total: $74,229.28
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Line Claimant VYoucher No. Amount

103 Oieilly Auto Parts 000023963 140.43
104 Ollila, Les 00000609 126.44
105 OSI Environmental Inc, 000023964 100.06
106 Paul Bunyan Mini Storage 000023965 69.00
107 Penquin Management, Inc. 000023966 1,548.00
108 Phillips Wine & Spirits 000023967 20,470.20
109 Pike, Bryan 000000000 93.15
110 Port-0-Wild Security, Inc. 000000000 792.00
111 R & R Specialties, Inc 000023968 35.05
112 Raphaels Bakery Cafe 0000239269 9.00
113 Ray's Sport & Marine - Bemidji 00D023970 191.25
114 Reiner, Jillian 000023971 58.86
115 RMB Environmental Laboratories, Inc, 000023972 541.00
116 Roger's Two Way Radio, Inc. 000023973 6,114.54
17 Royer, Pete 000023974 85.00
118 Ruport, Zachary 000000000 276.00
119 Rutledge, Sherry 000000000 150,00
120 Ryan, Thomas 000023975 527.35
121 Sadeks Repair & Welding, Inc. 000023976 1,165.19
122 Sanford Center 000023977 350.00
123 Schmitz, Tom 000000000 171.21
124 Select Account -City of Bemidji 000000000 501.50
125 Skeeter Stitch 000023978 70.00
126 Snopl, Shen 000000000 126.33
127 Southern Glazer's of MN 000023979 11,453.96
128 Southside Tow & Rec, Inc 000023980 17191
129 Spartz, Ron 000023981 15.00
130 Spee-Dee Delivery Service, Inc. 000023982 40.11
131 Staples Advantage 000023983 776.44
132 Swenson, Joe 000000000 70.00
133 TDS Metrocom-MN 000000000 925.02
134 Thomson Reuters-West 000023984 219.00
135 Timberline Sports 000023985 311.28
136 Tires Plus of Bemidji 000023986 26.38
137 TransUnion Risk and Alternative 000023987 25,00
133 Trinity Creek Consulting 060000000 1,495.56
139 Truck Utilities, Inc 0000623988 366,06
140 True Brands 000023989 430.62
141 UPS Store 000023990 40.81
142 US Bank Merchant Billing 000000000 6,107.98
143 Valvoline Instant Oil Change 000023991 35.18
144 Vantiv Integrated Payments Solution 000000000 449.05
143 Viking Industrial Center 000023992 580.08
146 Vinacopia, Ine, 000000000 1,144.75
147 VisitBemidji 000000000 28,701.86
148 Walonabo, Stella 000023993 107.00
149 Waste Management of WI-MN 000023994 2,454.07
150 Wells Fargo Bank 000000000 500.00
151 ‘Wells Fargo-ACH 000000000 28,751.64
152 ‘Wes Plumbing & Heating 000023995 1,176.59
153 Wilcox, LuAnn 000000000 842,60
154 Wine Merchants 000023996 448.00
155 Ziegler, Inc. 000006000 £83.23

Page Total: $122,260.68
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Line Claimant Voucher No. Amount

Page Togal: $0.00

Grand Total: $346,675.19
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10:87 AM
02/16/18

VenuWorks of Bemidji, LLC

Unpaid Bills Detail
As of February 15, 2018

AmeriPride Services

Total AmeriPride Services
APG Media of MN

Total APG Media of MN
Beltrami County Solid Waste

Total Beltrami County Solid Waste
Bemidji Coca-Cola Company

Total Bemidji Coca-Cola Company
Bemid)i Paper

Total Bemidji Paper
Bemid]i State University-int. Media

Total Bemidji State University-Int. Media
Bix Produce Co.

Total Bix Produce Co.
BSU Athletic Dept - Nonprofit Groups

Total BSU Athletic Dept - Nonprofit Groups

Open Balance

34.68
72,14
132.64
193.16
193.16
193.16
75.39
894.33

190.00
190.00

1,080.03

e ————

1,000.03

-6.75
435.00
8.00
328.64
521.64
583.80
851.11

2,721.44

-89.82
204.41
1,017.17

1,131.76

900.00
200,00

1,800.00

-10.30

B

-10.30

247.65
317.31
287.20
280.06
200.00
443.08
358.09
369.80
263.45
410.40

3,167.05

Page 1 of 5



10:57 AM
02/15/18

BSU Dance Team

VenuWorks of Bemidiji, LLC

Unpaid Bills Detail
As of February 15, 2018
Open Balance

150.00
Total BSU Dance Team 150.00
BS8U HR/Business Club
200.00
Total BSU HR/Business Club 200.00
BSU Wildlife
439.95
150.00
Total BSU Wildlife 589.95
Cl Sport
4,376.75
Total CI Sport 4,376.75
City of Bemidji - Parks & Recreation Dept
645.98
729.77
Total Clty of Bemidji - Parks & Recreation Dept 1,375.75
City of Bemidji MN
641.60
Total City of Bemidji MN 641.60
Cumulus Minneapolls
410.00
Total Cumulus Minneapaolis 410.00
Dakota Supply Group
77.84
Total Dakota Supply Group 77.84
Fastenal
400.68
Total Fastenal 400.68
First Insurance Funding Corp
1,832.67
Total First Insurance Funding Corp 1,932.67
Forum Communlcations Company
314.00
Total Forum Commumnications Company 314.00
HBI Radio BemidJi
300.00
194.00
Total HBI Radic Bemidiji 494.00
Higgins Heating, INC
195.00
105.00
1,675.60
335.00
Total Higgins Heating, INC 2,310.60
Holmes Murphy
340.00
Total Holmes Murphy 340.00

Page 2 of



10:57 AM
02/1518

IHeartMedia

Total iHeartMedia

Jeff Kossow

Total Jeff Kossow
KKWB-FM Bemid]i Radio, Inc.

Total KKWB-FM Bemidji Radio, Inc.
KXKK 92.5 FM

Total KXKK 92.5 FM
Logan Glynn

Total Logan Glynn
Lueken's - North

Total Lueken's - North
Lugkens - South

Total Luekens - South

Marco
Total Marco

NLFX Professional

Total NLFX Professional
Office Depot

Total Office Depot
Papa Murphy's Pizza

Total Papa Murphy's Pizza

Paul Bunyan Communications

Total Paul Bunyan Communications
Paul Ostoff

Total Paul Ostoff
Peterson Sheet Metal

Total Peterson Sheet Metal

VenuWorks of Bemidji, LLC
Unpaid Bills Detail

As of February 15, 2018

Open Balance

509.00
509.00

218.98
218.98

350.00

350.00

250.00

250.00

102.63

102.63

212.88

212.88

48.46

48.46

414.08

414.08

13,500.00
1856.00

13,685.00

21.56
80.39
10.23
26.30
33.17

171.65

698.00
426.25

1.124.26

240.00

240.00

501.00

501.00

1,845.00

1,845.00

Page 3 of §



10:57 A
0211618

R&R Specialtles of Wisconsin, Inc

Total R&R Specialties of Wisconsin, Inc
Radio FM Media

Total Radio FM Media

Robert Anderson

Total Robert Anderson

Sandstrom's

Total Sandstrom's

SimplexGrinnell

Total SimplexGrinnell
Stittsworth Meat

Total Stittsworth Meat

SupplyWorks

Total SupplyWorks
T&K Qutdoors, Inc,

Total T&K Qutdoeors, Inc.

Ticketmaster LLC

Total Ticketmaster LLC

Tiffany Vickaryous

Total Tiffany Vickaryous

Tires Plus of Bemld]l

Total Tires Plus of Bemidji
Total Tap Services

Total Total Tap Services
Tri-County Broadcasting, Inc.

Total Tri-County Broadcasting, Inc.

VenuWorks of Bemidji, LLC

Unpaid Bills Detail
As of February 15, 2018

Open Balance

-670.00
-50.77
-67.99
720.77
67.99

0.00

175.00
400.00

575.00

306.84
306.84

465.81
464.01

929.82

1,216.32

1,216.32

3,091.25

3,091.25

184.74
32,33
227.07

587.50
425.00

1,012.50

91.80

e

91.90

51.00
147.45

198.45

33.25

33.25

908.00

208.00

500.00

500.00
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0:57 AM
02/15/18

TOTAL

VenuWorks, Inc.

VenuWorks of Bemidji, LLC

Unpaid Bills Detail
As of February 15, 2018
Open Balance

Reimburse Credit Card Charges 216.66
F&B Commissions 4,952.31
February Management Fee 9,600.00
Reimburse Credit Card Charges 2,903.32
Total VenuWorks, Inc. 17,572.29
Waste Management
453.56
Total Waste Management 453.56
Manual Checks & Deblts
MeKinnen Company 222.00
D-§ Beverages 816.50
Merchant Services 440.05
Infinity 75.00
US Foods 40.12
Bernick's 190.05
US Foods 662.15
Security Bank USA (cash for concerts) 8,000.00
D-S Beverages 47.30
Security Bank USA {cashiers chack for settlement) 13,750.00
Security Bank USA (cash for concerts) 1,000.00
Carolina Boy, Inc. 36,000.00
Icon Bygone, Inc. 15,750.00
Phillips Wine & Spirits 1,887.72
D-S Beverages 3,360.00
McKinnen Company 2,460.00
Bernick's 548.15
US Foods 6,169.31
Sarah or Tyler Lippert 100.00
Bemid]i Brewing 865.70
D-S Beverages 862.40
US Foods 473.88
[D-S Beverages 1,037.40
City of Bemidji 1,837.36
Pepper Entertainment, Inc. 11,359.87
Mammoth, Inc. 4,396.02
Total Manual Checks & Debits 112,359.98
18374731
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GENERAL BUSINESS LICENSES - 2018

Type of License Business Name Business Location Fee Paid
Restaurant/Food Service
CHOE CHOE'S MAGIC EGG ROLLS WITHIN BEMIDJI CITY LIMITS $35.00

MOBILE VENDCR
Transient/Peddlers/Solicitors

JESSE D, WILKINS WITHIN BEMIDJI CITY LIMITS $280.00
MIDCO

Thursday, February 15, 2018 Page 1 of 1



COUNCIL AGENDA ITEM Biniyisa

Furst Cuy,
Meeting Date: February 20, 2018
Action Requested: Reapportionment of Special Assessments
Prepared By: Kay M. Murphy, City Clerk )A%
Reviewed By: Nate Mathews, City Manager

The Joint Planning Office received a Lot Combination request from Linda Lemmer. The parcels
are located on Gemmel Avenue and have special assessments as foliow:

80.02634.00 -0-
80.02635.00 $2,151.13
80.02636.00 $2,151.13

Staff is recommending that both special assessments should be placed on the newly created
parcel.

Recommendation:

Authorize reallocation of the special assessments as requested.
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COUNCIL AGENDA ITEM

Meeting Date: February 20, 2018

Action Requested: Adopt Requirements for Government Data and Associated
Policies & Guides

Prepared By: Kay Murphy, City Clerk/\z%

Reviewed By: Nate Mathews, City Manager (.-

The City of Bemidji is required by State Statute Section 13.02, Subdivision 16 to appoint an
employee as Responsible Authority and Data Compliance Official to administer the
requirements for government data within the City. Staff recommends the appointment of the
City Attorney as the Compliance Official and the City Clerk as the Responsible Authority.

In addition to the resolution for appointment, the Council must adopt procedures to comply with
the requirements of the Minnesota Government Data Practices Act and two guides regarding
government data for members of the public and data subjects requesting government data.
Data subjects are those persons who can be identified from the data kept by the City.

Recommendation:

Staff recommends that the Council approve the City Data Practices Requirements and approve
the guides regarding government data for members of the public and data subjects requesting
government data.

Attachments:

Resolution No. 5203 (reference)

Policy for Ensuring the Security of Not Public Data

Data Practices Policy

Guide for Members of the Public Requesting [nfoermation
Guide for Requesting Information About You

hwn



RESOLUTION NO. 5203

A RESOLUTION APPOINTING DATA PRACTICES
RESPONSIBLE AUTHORITY AND COMPLIANCE OFFICIAL

WHEREAS, Minnesota Statutes, Section 13.05 Subd. 13 requires that the City
appoint a city employee to act as its data practices compliance official to receive
guestions or concerns regarding problems in obtaining access to data or other data
practices problems within the City; and

WHEREAS, Minnesota Statutes, Section 13.02 Subd. 16 requires that the City
appoint a city employee to act as its data practices responsible authority for collection,
use, and dissemination of any set of data; and

WHEREAS, the City Council shares the concern expressed by the Legislature
about access to City data and wishes to satisfy this concern by appointing a qualified
data practices compliance official and data practices responsible authority as required
under statute.

BE IT HEREBY RESOLVED, the City Council appoints the City Attorney as the
data practices compliance official and the City Clerk as the data practices responsible
authority.

The foregoing resolution was offered by Councilmember Erickson, who moved its
adoption, and on due second by Councilmember Meuers, was passed by the following
vote:

Ayes: Lehmann, Markeson, Erickson, Meuers, Hellquist, Johnson, Downs
Nays: None
Absent: None
Passed: January 4, 2005
APPROVED:

Richard Lehmann, Mayor

ATTEST:

Shirley J. Sherman, City Clerk



Policy for Ensuring the
Security of Not Public Data

City of Bemidji MN

This document is required by Minnesota Statutes, Section 13.025, Subdivision 5.



Legal Requirement

The adoption of this policy by the City of Bemidji satisfies the requirement in Minnesota Statutes, Section 13.05,
Subd. 5, to establish procedures ensuring appropriate access to not public data. By incorporating employee access
to not public data in City of Bemidji’s Data Inventory (required by Minnesota Statutes, Section 13.025, Subd. 1) in
the individual employee’s position description, or both, City of Bemidji’s policy limits access to not public data to
employees whaose work assignment reasonably requires access.

Please direct all questions regarding this policy to the City of Bemidji's Data Practices Compliance Official:

Alan R. Felix

alanfelix@ci.bemidji.mn.us
Phone: 218-759-3575

Fax: 218-759-3590
317 4 Street NW
Bemidji, MN 56601

Procedures Implementing Policy

Data Inventory

Under the requirement in Minnesota Statutes, Section 13.025, Subd. 1, the City of Bemidji has prepared a Data
Inventory which identifies all not public data on individuals maintained by the City of Bemidji. To comply with the
requirement in Section 13.05, Subd. 5, the City of Bemidji has modified its Data Inventory to represent the
employees who have access to not public data. The City of Bemidji Responsible Authority, the Compliance Data
Practice Compliance Official, City Manager and Designee may have access to not public data for specified duties.
Any access to not public data will be strictly limited to the data necessary to complete the work assignment.

Employee Position Descriptions
Position descriptions may contain provisions identifying any not public data accessible to the employee when a
work assignment reasonably requires access.

Data Sharing with Authorized Entities or Individuals

State or Federal law may authorize the sharing of not public data in specific circumstances. Not public data may
be shared with another entity if a federal or state law allows or mandates it. Individuals will have notice of any
sharing in applicable Tennessen warnings (see Minnesota Statutes, Section 13.04} or the individual’s informed
consent will be obtained. Any sharing of not public data will be strictly limited to the data necessary or required
to comply with the applicable law.

Ensuring That Not Public Data is Secure

The City of Bemidji will ensure that not public data is secure by keeping it locked in file cabinets within the City of
Bemidfi City Hall. Other procedures include shredding not public data documents before disposing of them.
Following the City’s approved record retention schedule for disposing of documents.



Penalties for Unlawfully Accessing Not Public Data

The City of Bemidji will utilize the penalties for unlawful access to not public data as provided for in Minnesota
Statutes, Section 13.09, if necessary. Penalties include suspension, dismissal or referring the matter to the
appropriate prosecutorial authority.

Data on Individuals
Maintained by the City of Bemidji

This document identifies the name, title and address of the Responsible Authority for the City of Bemidji and
describes private or confidential data on individuals maintained by the City of Bemidji (Minnesota Statute 13.05
and Minnesota Rules 1205.1200)

This decument is also part of the City of Bemidji’s procedures for ensuring that not public data are only accessible
to individuals whose work assignment reasonably requires access (Minnesota Statute 13.05, Subd. 5}. The City of
Bemidji Responsible Authority, the Data Practices Compliance Official, City Administrator and Designee will have
access to all not public data on an as needed basis as part of a specific work assignment.

The City of Bemidji’s Responsible Authority is;
Kay M. Murphy, City Clerk
City of Bemidji
317 4t Street NW
Bemidji, MN 56601

Direct all questions about this document to the City of Bemidji's Data Practices Compliance Official:
Alan R. Felix, City Attorney
City of Bemidji
317 4% Street NW
Bemidji, MN 56601



DATA MAINTAINED BY THE CITY OF BEMIDJI

The following data are maintained by the City of Bemidji and
kept in locked cabinets located in City Hall and can be accessed
by certain employees on an as needed basis as part of specific work assignments:

Name of Record Description Classified Statute
Benefit Enrollments Employees’ medical, dental, etc. election forms Private MS 13.43
Drug/Afcohol Tests Test results and any accompanying information Public/Private  MS 13.43
Family Medical
Leave Documents Retained in employee medical file Private MS 13.43
Grievance Files Formal written employee grievance

and/or Complaint filed. Public/Private MS 13.43
Employee I-9 Form Verifies status of citizenship or naturalization Private MS 13.43
Personnel Files Relevant records on each employee Public/Private M5 13.43
Recruitment Files Records relating to posting, recruitment, selection  Public/Private  MS 13.43
Reprimands Disciplinary Action Public/Private  MS 13.43

Unemployment
Claims/Compensation Public/Private MS 13.43

Medical Records Infarmation concerning health status Public/Private  MS 13.43

OSHA Reports Incident reports and annual summary Public/Private  MS 13.43



—

First Gity/ On The Mississippi

CITY OF BEMIDII
DATA PRACTICES POLICY

l. Introduction.
A. These procedures are adopted to comply with the requirements of the Minnesota Government
Data Practices Act found at Minnesota Statutes, Chapter 13, as amended (the “Act”).
Specifically, these procedures and the guides discussed below have been adopted to comply
with Minnesota Statutes, Sections 13.03, subdivision 2, and 13.05, subdivisions 5 and 8.

B. Guides. In addition to the procedures set forth in this document, the City of Bemidji {“City”)
adopts two guides regarding government data. The first is titled “Guide for Members of the
Public Requesting Government Data,” and the second is titled “Guide for Data Subjects
Requesting Government Data.” The guides have been prepared to provide information to the
public and data subjects, respectively, regarding the City’s data practices procedures, These
procedures and the guides, together, constitute the City’s policies regarding government data.

C. Interpretation. The City intends to remain in compliance with the Act, and if any procedure
contained in these procadures or the guides is inconsistent with the requirements of the Act,
as amended, the specific provisions of the Act shail control.

H. Responsible Authority, Designees, and Practices Compliance Official. Pursuant to the Act, the City
Council is required to appoint a person that is responsible for the collection, use and distribution
of government data (the “Responsible Authority”). The Responsible Authority, in turn, may appoint
designees to carry out the Responsible Authority’s required duties {the “Designees”). Further, the
Responsible Authority must appoint a Data Practices Compliance Official (the “Compliance
Official”} to handle questions or issues that may arise in regard to data access. Exhibit 1 to these
procedures lists: i) the Responsible Authority appointed by the City Council; ii} the Designees
appointed by the Responsible Authority, if any; and iii} the Compliance Official appointed by the
Responsibly Authority. The Responsible Authority shall provide training to Designees and staff at
such times and in such a manner as the designated Responsible Authority determines is
appropriate to inform them of their obligations under the Act. The Responsible Authority is also
authorized to amend or supplement the Exhibits attached to these procedures as needed to
further the intent of these procedures and the City’s compliance with the Act. For purposes of
carrying out these procedures, the term Responsible Authority shall include Designees unless the
context in which the term is used indicates a different intent.

. Types of Governmental Data. The Act applies to government data. Government data is defined in
the Act to include “all data collected, created, received, maintained or disseminated” by the City
“regardless of physical form, storage media or conditions of use.” The Act divides government data
into three broad classifications: i) data on individuals; ii) data on decedents; and iii} data not on
individuals or decedents. All government data is presumed to be public unless there is a specific
statute, federal law or temporary classification that classifies it otherwise. The only time this
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presumption is not true is in the case of City personnel data, where the presumption is reversed.
All personnel data is presumed to be private unless a specific state statute or federal law classifies
it as public. As required by the Act, Appendix A to these procedures lists the private and
confidential data on individuals that the City maintains. The remaining sections of this procedure
describe who has access to government data held by the City and, when access is allowed, the
procedure that a person can use to obtain access.

v, Access to Public Data

A. People Entitled to Access. Any person has the right to inspect and copy public data. The
person also has the right to have an explanation of the meaning of the data. The person does
not need to state his or her name or give the reason for the request. Any person has the right
to inspect or view public data. The person does not need to state his or her name or give the
reason for the request. Additionally, any person has the right to obtain a copy of public data,
except in the case of copyrighted materials in the possession of the City for which the City
does not have express written permission to reproduce (Exhibit 9). Copyrighted public
documents may be shown to anyone but shall not be reproduced or photocopied without
express written permission from the copyright holder.

* The Responsible Authority reserves the right to refuse to provide copies of copyrighted
data in accordance with the copyright law of the United States (Title 17, United States
Code) which governs the making of photocopies or other reproductions of copyrighted
material.

* Public documents created by the City of Bemidji and/or its officials and employees on
behalf of the City do not qualify for copyright protection and shall be available for viewing
and reproduction in accordance with the Act. In certain cases, the City may enforce a
copyright or acquire a patent for a computer software program or components of a
program created by the City. In such cases, the data shall be treated as trade secret
information.

B. Form of Request. Any request to view or receive copies of public data must be in writing.
The form te request data can be found in the Guide for Members of the Public Requesting
Government Data, which is available from the City upon request.

C. Identification of Requesting Party. The Responsible Authority may not require the
requesting party to provide identification to view public documents unless contact
information is required in order to clarify the request. Examples of when identifying
information may be requested inciude, but are not limited to, obtaining a mailing address
when the person has requested that copies be mailed or requesting identification when
copies have been paid for by check. The Responsible Authority must also verify the identity
of the requesting party as a person entitled to reproductions when reproductions of
copyrighted public data are requested. Identity can be established through personai
knowledge, presentation of photo identification, comparison of the data subject’s signature
on a consent form with the person’s signature in City records, or other reasonable means.
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V.

Form of Copies. Where public data is maintained in a computer storage medium, the
Responsible Authority shall provide copies of the public data in electronic form upon request,
provided a copy can reasonably be made in that form. The Responsible Authority is not
required to provide the data in an efectronic format or program that is different from the
format or program in which the Responsible Authority maintains the data. The Responsible
Authority may charge a fee for the actual cost of providing the electroniccopy.

Time Limits.

Requests. Requests will be received and processed only during normal business hours.
Response. Except as provided in the next sentence, the City’s response will be provided as
soon as is reasonably possible. If data is requested by an individual that is the subject of the
data, the City will provide a response within ten (10) days of the date or request, except
Saturday, Sundays and legal holidays.

The Responsible Authority will respond to public data requests as soon as reasonably
possible. The Responsible Authority may require the requesting person to make an
appointment or return at a later time to inspect or to pick up copies of the requested data.

Fees.

Anyone may inspect or view public data for any reason without charge. Fees may be charged
only if the requesting person asks for a capy or electronic transmittal of the data. Fees will
be charged according to the Guide for Members of the Public Requesting Government Data
if the request is made by a member of the public that is not the subject of the data. If the
request is made by the subject of the data, fees will be charged as described in the Guide
for Data Subjects Requesting Government Data. Both Guides are available from the City
upon request.

Access to Private and Confidential Data on Individuals. Government data on individual people is
classified by law as public, private, or confidential. A list of the private and confidential data
maintained by the City is contained in Appendix A,

A.

People Entitled to Access.

e Public information about an individual may be shown or given to anyone.

® Private information about an individual may be shown or given to:

¢ The individual, but only once every six months, unless a dispute has arisen or additional
data has been collected. A person who has been given access by the express written
consent of the data subject. This consent must be on the form attached as Exhibit 4, or a
form reasonably similar. People who are authorized access by the federal, state, or local
law or court order. People about whom the individual was advised at the time the data
was collected. The identity of those people must be part of the Tennessen warning
described below.

# People within the City staff, the City Council, and outside agents {such as attorneys)
whose work assignments or responsibilities reasonably require access.

» Confidential information may not be given to anyone, including the subject of the data,
but may be shown or given to:

* People who are authorized access by federal, state, or local law or court order.
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* People within the City staff, the City Council, and outside agents (such as attorneys)
whose work assignments or responsibilities reasonably require access.

Form of Request.

Any individual may request, which must be in writing, on a form supplied by the City (Exhibit
2), whether the City has stored data about that individual and whether the data is classified
as public, private, or confidential. All requests to see or copy private or confidential
information must be in writing, on a form supplied by the City. An Information Disclosure
Request, attached as Exhibit 4, must be completed to document who requests and who
receives this information. The Responsible Authority or designee must complete the
relevant portions of the form.

Identification of Requesting Party.

The responsible authority or designee must verify the identity of the requesting party as a
person entitled to access. This can be through personal knowledge, presentatian of written
identification, comparison of the data subject’s sighature on a consent form with the
person’s signature in City records, or other reasonable means.

Time Limits.

* Requests. Requests will be received and processed only during normal business hours.

* Response. The response must be immediate, if possible, or within 5 working days if an
immediate response is not possible. The City may have an additional 5 working days to
respond if it notifies the requesting person that it cannot comply within 5 days. If the
request will take a substantial amount of time to compile, the City must notify the
requestor of an estimated time that the information will be available. Such time limit
must be reasonable.

Fees. Fees may be charged in the same manner as for public data, except when the
requestor is the subject of the data. When the requestor is the subject of the data, the
requestor shall be allowed to inspect data without charge and if the requestor wants copies
of the data, the City shall require the requestor to pay the actual cost of making, certifying
and compiling the copies in the same manner as when actual costs are charged to provide
copies of public data.

Summary Data. Summary data is statistical records and reports derived from data on
individuals but which does not identify an individual by name or any other characteristic
that could uniquely identify an individual. Summary data derived from private or
confidential data is public. The Responsible Authority or designee will prepare summary
data upon request, if the request is in writing and the requesting party pays for the cost of
preparation. The Responsible Authority or designee must notify the requesting party about
the estimated costs of preparing and supplying the summary data within ten (10} days of
receiving the request. Following receipt of the costs, the summary data shall be prepared
and supplied to the requestor within ten (10} days after receiving payment. If the summary
data cannot be prepared within ten (10) days, the Responsible Authority must notify the
requester of the anticipated time schedule and the reasons for the delay. Exhibit 3.
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Summary data may be prepared by “blacking out” personal identifiers, cutting out portions
of the records that contain personal identifiers, programming computers to delete personai
identifiers, or other reasonable means.

The Responsible Authority may ask an outside agency or person to prepare the summary
data if (1) the specific purpose is given in writing, (2) the agency or person agrees not to
disclose the private or confidential data, and (3} the responsible authority determines that
access by this outside agency or person will not compromise the privacy of the private or
confidential data. The Responsible Authority may use the form attached as Exhibit 5.

G. Records of Minors and Incapacitated Persons as defined by Minnesota Statutes 524.5-102,
subdivision 6. The following applies to private {not confidential) data about persons under
the age of 18 and about those persons who are incapacitated as defined by Minnesota
Statutes 524.5-102, subdivision 6.

* Parental/Guardian Access. In addition to the people listed above who may have access
to private data, a Parent of an individual may have access to private data about a minor
or an incapacitated person. For the purposes of these procedures, “Parent” means a
natural parent of the minor, a guardian or an individual acting as a parent or guardian in
the absence of a parent or guardian. The Parent is presumed to have this right unless the
minor has requested the Responsible Authority or Designee to withhold the data and
withholiding the data would be in the best interest of the minor, or it has been given
evidence that there is a state law, court order, or other legally binding document, which
prohibits this right.

= Notice to Minor and Incapacitated Persons. Before requesting private data from a minor
or incapacitated person, City staff shall notify the minor or incapacitated person that he
or she may request that the data not be given to a Parent (as defined above}. This notice
should be in the form attached as Exhibit 6.

» Denial of Parental/Guardian Access. The responsible authority or designee may deny
parental access to private data when the juvenile requests this denial and the
responsible authority or designee determines that withholding the data would be in the
best interest of the juvenile. The request from the juvenile must be in writing stating the
reasons for the request. Whether the individual is of sufficient age and maturity to
explain the reasons and understand the consequences,

o Whether denying access may protect the individual from physical or emotional harm,

o Whether there are reasonable grounds to support the individual’s reasons, and

¢ Whether the data concerns medical, dental, or other health services provided under
Minnesota Statutes, Sections 144.341 to 144.347. If so, the data may be released only
if failure to inform the parent would seriously jeopardize the health of the individual.

The Responsible Authority or Designee may also deny access to a Parent without a request from
the minor or incapacitated person under Minnesota Statutes, Section 144.335.

VL Access to Private and Confidential Data on Decedents. Private data on decedents means data
which, prior to the death of the data subject, were classified by statute, federal law, or temporary
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classification as private data. Confidential data means data which, prior to the death of the data
subject, were classified by statute, federai law, or temporary classification as confidential data. A
list of private and confidential data maintained by the City is contained in Exhibit 2. Information
about individuals who are deceased will be treated the same as data that is about individuals who
are living except that private and confidential data on decedents will become public data ten (10)
years after the death of the data subject and thirty (30) years after the creation of the data in
accordance with Minnesota Statutes, Section 13.10, subdivision 2. An individual is presumed dead
if either ninety (90) years elapsed since the creation of the data or ninety (90) years have elapsed
since the individual’s birth, whichever is earlier, except that an individual is not presumed to be
dead if the Responsible Authority has information readily available to it indicating the individual
is still living.

A. People Entitled to Access.
* Public data about a decedent may be shown or given to anyone for any reason.
» Private data about a decedent may be shown or given to:
o The representative of the decedent, but only once every six (6) months, unless a
dispute has arisen or additional data has been collected. A “representative of the
decedent” means a personal representative of the estate of the decedent during
the period of administration, or if no personal representative has been appointed
or after discharge, the surviving spouse, any child of the decedent, or, if there is
no surviving spouse or children, the parents of the decedent.
® A person who has been given access by the express written consent of the
decedent prior to their expiration or by the express written consent of the
legal representative of the decedent.

= A person authorized to have access by federal, state, or local law or court
order.

= A person about whom the decedent or legal representative was advised at the
time the data was collected. The identity of those people must be part of the
Tennessen warning described below.

= A person who is a member of the City staff, the City Council, or outside agents
(such as attorneys} whose work assignment or responsibility reasonably
requires access.

¢ Confidential data may not be given to the legal representative of the decedent, but may
be given or shown to:

0 A person authorized to have access by federal, state, or lacal law or court order.,

o A person who is a member of the City staff, the City Council, or outside agents
(such as attorneys) whose work assignment or responsibility reasonably requires
access.

B. Form of Request. Any request to view or receive copies of private or confidential data on
an individual must be in writing. Such data will be released depending on whether or not
the City has stored the data requested and whether the data is classified as public, private,
or confidential. If a representative of the decedent is making the request, the requestor
can use the written request form attached to the Guide for Members of the Public
Requesting Government Data. In this circumstance, however, the representative of the
decedent shall note his or her authority on the written request form and sign as the
representative of the decedent. The Responsible Authority shall document the identity

e ————
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Vil.

and authority of the representative of the decedent, the data requested, and the City’s
response.

Identification of Requesting Party. The Responsible Authority or Designee must verify the
identity of the requesting party as a person entitled to access when private or confidential
data is requested for a decedent. ldentity can be established through personal knowledge,
presentation of photo identification, comparison of the data subject’s signature on a
consent form with the person’s signature in City records, or other reasonable means.

Time Limits.
= Reqguests. Requests will be received and processed only during normal business hours.
* Response. The response will be as soon as reasonably possible.

Fees. Fees may be charged in the same manner as for public data.

Summary Data. Summary data is handled as described in Section 5.F. ahove.

Access to Data Not on Individuals. Information not about individuals is classified by law as public,
nonpublic, and protected nonpublic. Information that is not about individuals will generally be
treated the same as data about individuals. Nonpublic and protected nonpublic data, except for
security data, becomes public either ten {10) years after it was created by the City or ten (10)
years after the data was received or collected by the City unless the Responsible Authority
reasonably determines that, if the data was made available to the public, or to the data subject,
that the harm to the public or to the data subject would outweigh the benefit to the public or the
data subject.

A,

People Entitled to Access.

* Public data not about an individual may he shown or given to anyone for any reason.
Copyrighted documents will not be reproduced or photocopied without express
written permission from the copyright holder.

* Nonpublic data not about an individual may be shown or given to:

o The legal representative of the subject entity of the data, but only once every six
{6) months, unless a dispute has arisen or additional data has been collected.

o A person who has been given access by the express written consent of the legal
representative of the entity which is the subject of the data.

o A person authorized to have access by the federal, state, or local law or court
order.

o A person about whom the legal representative of the subject entity was advised
at the time the data was collected. The identity of those people must be part of
the Tennessen warning described below.

o A person who is member of the City staff, the City Council, or outside agents (such
as attorneys) whose work assignment or responsibility reasonably requires access.,

* Protected nonpublic data may not be given to the legal representative of the subject
entity, but may be given or shown to:

0 A person authorized to have access by federal, state, or local law or court order.
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Vill.

o A person who is a member of the City staff, the City Council, or outside agents
{such as attorneys) whose work assignment or responsibility reasonably requires
access.

B. Form of Request. Any individual must request data in writing. Data will be released
depending on whether or not the City has stored data requested and whether the data is
classified as public, nonpublic, protected nonpublic, or is copyrighted.

C. Identification of Requesting Party. The Responsible Authority or Designee must verify the
identity of the requesting party as a person entitled to access when nonpublic or protected
nonpublic data is requested. The Respeonsible Authority must alsc verify the identity of the
requesting party as a person entitled to access when copies of copyrighted private,
nonpublic, or protected nonpublic data is requested. Identity can be established through
personal knowledge, presentation of photo identification, comparison of the data subject’s
signature on a consent form with the person’s signature in City records, or other
reasonable means.

D. Time Limits.
* Requests. Requests will be received and processed only during normal business hours.
* Response. The response will be as soon as reasonably possible.

E. Fees. Fees may be charged in the same manner as for public data.
F. Summary Data. Summary data is handled as described in Section 5.F. above.

Temporary Classification. If the Responsible Authority determines data not expressly classified
by law shouid be protected, that person may apply to the Commissioner for permission to classify
data as private, confidential, nonpublic or protected nonpublic for its own use and for the use of
other governmental entities on a temporary basis. The application and the classification of the
data shall be in accordance with Minnesota Statutes, Section 13.06, as amended.

Denial of Access. If the Responsible Authority or Designee determines that the requested data
is not accessible to the requesting party, the Responsible Authority or Designee must inform the
requesting party orally at the time of the request or in writing as soon after that as possible. The
Responsible Authority or Designee must give the specific legal authority, including statutory
section, for withholding the data. The Responsible Authority or Designee must place an oral denial
in writing upon request, which writing must include the specific legal authority for the denial.

Collection of Data on Individuals.

The collection and storage of information about individuals will be {imited to that necessary for
the administration and management of programs specifically authorized by the state legislature,
city council, or federal government.

A. Tennessen Warning. When an individual is asked to supply private or confidential
information ahout the individual, the City employee requesting the information must give
the individual a Tennessen warning. This warning must contain the following:
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The purpose and intended use of the requested data;

Whether the individual may refuse or is legally required to supply the requested data;
Any known consequences from supplying or refusing to supply the information; and
The identity of other persons or entities authorized by state or federal law to receive
the data.

A Tennessen warning is not required when:

An individual is requested to supply investigative data to a law enforcement officer;
The data subject is not an individual {e.g., the data subject is a corporation or
partnership};

The data subject offer information that has not been requested by the City;

The information requested from the individual is about someone else; or

The information requested from the subject is classified as public data.

A Tennessen warning may be on a separate form or may be incorporated into the form that
requests the private or confidential data. See attached Exhibit 8.

B. Data Quality Procedures. The City is required to establish procedures that data on
individuals are accurate, complete and current. The Responsible Authority shall work with
City employees that collect, use, or disseminate data on individuals to implement the
following procedures:

At the time that the data is collected from the individual data subject, the individual
should be advised of his or her right to review and contest the accuracy or completeness
of public or private data concerning him/herself.

An individual data subject should be encouraged to review his/her file for accuracy,
completeness and to ensure that all information is current.

Whenever possible and practical, City employees shall collect data about an individual
from the individual subject of the data rather than from third parties (e.g., birthdate,
address, etc.). {This directive does not prohibit empioyees from collecting data from
third parties.)

Design forms to collect objective types of data elements whenever passible, rather than
data which calls for an opinion or conclusion or other subjective entry. Forms for the
collection of data on individuals should request only necessary data.

Department Heads should periodically review forms used to collect data on individuals.
Data elements that are not necessary or that lend themselves to ambiguity or
subjectivity should be removed and the forms redesigned.

Department Heads should periodically conduct quality/validity checks on sample case
files that contain data on individuals.

VIll.  Challenge to Data Accuracy or Completeness.

An individual who is the subject of public or private data may contest the accuracy or
completeness of that data maintained by the City. The individual must notify the City’s
responsible autherity in writing describing the nature of the disagreement. Within 30 days, the
responsible authority or designee must respond and either (1} correct the data found to be
inaccurate or incomplete and attempt to notify past recipients of inaccurate or incomplete data,
including recipients named by the individual, or (2) notify the individual that the Responsible
Authority believes the data to be correct.
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An individual who is dissatisfied with the Responsible Authority’s action may appeal to the
Commissioner of the Minnesota Department of Administration, using the contested case
procedures under Minnesota Statutes Chapter 14. The Responsible Authority will correct any
data if so ordered by the Commissioner.

IX. Data Protection.

A. Accuracy and Currency of Data.

>

All employees will be requested, and given appropriate forms, to provide updated
personal information to the appropriate supervisor, City Clerk, or Finance Director, which
is necessary for tax, insurance, emergency notification, and other personnel purposes.
Other people who provide private or confidential information will also be encouraged to
provide updated information when appropriate.

Department heads should periodically review forms used to collect data on individuals to
delete items that are not necessary and to clarify items that may be ambiguous.

All records must be disposed of according to the City’s records retention schedule,

Data Safeguards.

Private and confidentiat information will be stored in files or databases that are not
readily accessible to individuals who do not have authorized access and which will be
secured during hours when the offices are closed.

Private and confidential data must be kept only in City offices, except when necessary for
City business.

Only those employees whose job responsibilities require them to have access will be
allowed access to files and records that contain private or confidential information. These
employees will be instructed to:

e not discuss, disclose, or otherwise release private or confidential data to City
employees whose job responsibilities do not require access to the data;

s not leave private or confidential data where non-authorized individuals might see it;
and

¢ shred private or confidential data before discarding.

When a contract with an outside party requires access to private or confidential
information, the contracting party will be required to use and disseminate the
information consistent with the Act. The City may include in a written contract the
language contained in Exhibit 10.
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Exhibit 1

Responsible Authority, Data Practices Compliance Officer and Designees

The Minnesota Data Practices Act establishes a system for compilation and distribution of data gathered
by government agencies. All data collected and maintained by the City of Bemidji (“City”) is presumed
public and is accessible to the public for both inspection and copying, unless classified as Private,
Confidential, Nonpublic or Protected Nonpublic in accordance with federal law, state statute or a
temporary classification. (Minn. Stat. § 13.01). The City of Bemidji has appointed the following position to
administer this system.

Responsible Authority Kay M. Murphy, City Clerk
Bemidji City Hall
317 4% Street NW
Bemidji, MN 56601
218-759-3570

Other positions responsible for maintenance of City records are as apparent or assigned. Each
Department Head shall be responsible for the maintenance and dissemination of information that
pertains to their department. Questions relating to the classification of information should be directed to
the Responsible Authority’s Designee.

Michelle R. Miller, Legal/Administrative Assistant
Bemidji City Hall

317 4™ Street NW

Bemidji, MN 56601

218-759-3561

Alan R. Felix, City Attorney
218-759-3575

Complaints regarding a person{s} access to information should be filed with:

Alan Felix, City Attorney
Bemidji City Hall

317 4™ Street NW
Bemidji, MN 56601
218-759-3575

R T T . R ——— e —— —— e — e s e
=S e — —
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Exhibit 2

CITY OF BEMIDJI DATA DISCLOSURE REQUEST & COST CALCULATION FORM
Fees charged are in accordance with MN Statutes Section 13.03 (3).

A. COMPLETED BY REQUESTER

You are being asked to supply the following information that may be private or confidential data about yourself. The data will
be used by this department and those employees whose job reasonably requires access to the data to determine if you have
the right to access the requested data. The contact information will be used to let you know when the reguested data are
available. Refusal to supply the information may result in a delay of the availability of the requested data. If you refuse to
supply the information then it is your responsibility to contact the necessary department to determine the status of the

2

O CONFIDENTIAL

reguest.
REQUESTER NAME (Last, First, M.): DATE OF REQUEST:
STREET ADDRESS: PHONE NUMBER:
CITY, STATE, ZIP CODE: SIGNATURE:
DESCRIPTION OF THE INFORMATION REQUESTED:
B. COMPLETED BY DEPARTMENT
DEPARTMENT NAME: HANDLED BY:
INFORMATION CLASSIFIED AS: ACTION:
O PUBLIC 0 NON-PUBLIC O APPROVED
O PRIVATE O PROTECTED NON-PUBLIC 0 APPROVED IN PART (explain below)

0 DENIED (explain helow)

REMARKS OR BASIS FOR DENIAL INCLUDING STATUTE SECTION:

ESTIMATED CHARGE FOR THIS SERVICE:

IDENTITY VERIFIED FOR PRIVATE INFORMATION:

0 NONE O IDENTIFICATION:
O CopiesB&W __ Pagesx Rate * DRIVER'S LICENSE, STATE i.D., etc.
Copies Color Pages x Rate > O COMPARISON WITH SIGNATURE ON
O staff Time hrs. x Rate = FILE
Staff Time hrs. x Rate= O PERSONAL KNOWLEDGE
[ Postage, Mailing . O OTHER:
*Tax (7.875%) =
TOTAL DUE
AUTHORIZED SIGNATURE: DATE:

City of Bemidji - Data Practices Policy
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Exhibit 3
SUMMARY DATA REQUEST

Request for Private Data without Data Subject ldentification

Notice: Within ten {10) days of the receipt of this request, you will receive an estimate of charges and
time required to prepare the summary data. The City of Bemidji must be reimbursed for these
costs. You may be required to pay these charges before the data will be prepared.

Completed by Requester:

Name (Last, First, M} Date of Request
Street Address Phone Number E-mail Address
City, State, ZIP

You do not have to provide contact information to view or obtain public data. However, if you want us to mail you copies of data,
we will need some type of contact information, In addition, if we do not understand your request and need to get clarification from
you, without contact information we will not be able to begin processing your request until you contact us.

Description of the data requested:

(attach additional sheets if necessary)

Completed by the City of Bemidji

Preparation Charges: Estimated Actual
A. Labor Rate perhour* 5000 X Hours =

Rate per hour * X Houwrs =
B. Photocopies: Rate perPage 0.25 es =

C. Mailing: =

D. Printing: =

E. Other; Include computer ime, programming time, terminal access, etc
1

2
3
4

Total Charges =

Action; O Approved Q Approved in part (explan below) O Denied (explain below)

Handled by Authorized Signature

e e e e e e e —————— e ———————— i, |

City of Bemidji - Data Practices Policy Page 14



Exhibit 4
CONSENT TO RELEASE PRIVATE DATA

i, authorize the City of Bemidji a to release the following
private data about me:

to the following person or people:

The person or pecple receiving the private data may use it only for the following purpose or purposes:

This authorization is dated and expires on

The expiration cannot exceed one year form the date of the authorization, except in the case of
authorizations given in connection with applications for life insurance or non-cancelable or guaranteed
renewable health insurance and identified as such, two years after the date of the policy.

| agree to give up and waive all claims that | might have against the City, its agents and employees for
releasing data pursuant to this request.

Signature

IDENTITY VERIFIED BY:

Witness: X

Identification: Driver’s License, State ID, Passport, Other:

Comparison with signature on file

Other:

Responsible Authority/Designee:

R i e e e e S
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Exhibit 5
GOVERNMENT DATA ACCESS AND NONDISCLOSURE AGREEMENT

1. AUTHORIZATION. City of Bemidji (“City”}) hereby authorizes
(“Authorized Party”} access to the following government data: _

2. PURPOSE. Access to this government data is limited to the objective of creating summary data for
the following purpose:

3.  COST. (Check which applies): The Authorized Party is the person who requested the summary data
and agrees to bear the City’s costs associated with the preparation of the data which has been
determined to be $ . The Authorized Party has been requested by the City to
prepare summary data and will be paid in accordance with attached Exhibit 3.

Signature of Requestor Date

4.  SECURITY. The Authorized party agrees that it and any employees or agents under its control must
protect the privacy interests of individual data subjects in accordance with the terms of this
Agreement. The Authorized party agrees to remove all unigue personal identifiers which could be
used to identify any individual from data classified by state or federal law as not public which is
obtained from City records and incorporated into reports, summaries, compilations, articles, or any
document or series of documents.

Data contained in files, records, microfilm, or other storage media maintained by the City are the
City’s property and are not to leave the City’'s custody. The Authorized Party agrees not to make
reproductions of any data or remove any data from the site where it is provided, if the data can in
any way identify an individual. No data which is not public and which is irrelevant to the purpose
stated above will ever be disclosed or communicated to anyone by any means.

The Authorized Party warrants that the following named individual(s) will be the only person(s) to
participate in the collection of the data described above:

5.  LIABILITY FOR DISCLOSURE. The Authorized Party is liable for any unlawful use or disclosure of
government data collected, used and maintained in the exercise of this Agreement and is ciassified
as not public under state or federal law. The Authorized Party understands that it may be subject to
civil or criminal penalties under those laws.

The Authorized Party agrees to defend, indemnify; and hold the City, its officers and employees
harmless from any liability, claims, damages, costs, judgments, or expenses, including reasonable
attorneys’ fees, resulting directly or indirectly from an act or omission of the Authorized Party, its
agents, employees or assignees under this Agreement and against all loss by reason of the Authorize
Party’s failure to fully perform in any respect all obligations under this Agreement.
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6.  INSURANCE. In order to protect itself as well as the city, the Authorized Party agrees at all times
during the term of this Agreement to maintain insurance covering the Authorized Party’s activities
under this Agreement. The insurance will cover $1,000,000 per claimant for personal injuries
and/or damages and $1,000,000 per occurrence. The policy must cover the indemnification
obligation specified above.

7. ACCESS PERIOD. The Authorized Party may have access to the information described above from
to

8.  SURVEY RESULTS. {Check which applies): If the Authorized Party is the requester, a copy of ail
reports, summaries, compilations, articles, publications or any document or series of documents
that are created from the information provided under this Agreement must be made available to
the city in its entirety. [f the Authorized Party is a contractor of the City, all copies of reports,
summaries, compilations, articles, publications or any document or series of documents that are
created from the information provided under this Agreement must be provided to the City. The
Authorized Party may retain one copy for its own records but may not disclose it without City
permission, except in defense of claims brought against it.

AUTHORIZED PARTY:

By: Date:

Title {if applicable}:

REQUESTOR OF SUMMARY DATA:

By: Date: -

Title {if applicable):

CITY OF BEMIDII:

By: Date:

Its:
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Exhibit 6
NOTICE TO PERSONS UNDER AGE 18

Some of the information you are asked to provide is classified as private under State law. You have the
right to request that some or all of the information not be given to one or both of your parents/legal
guardians. Please complete the form below if you wish to have information withheld.

Your request does not automatically mean that the information will be withheld. State law requires the
City to determine if honoring the request would be in your best interest. The City is required to consider:

e  Whether you are of sufficient age and maturity to explain the reasons and understand the
consequences;

¢ Whether denying access may protect you from physical or emotional harm;

¢ Whether there is reasonable grounds to support your reasons; and

e  Whether the data concerns medical, dental, or other health service provided under Minnesota
Statutes Sections § 144.341 to 144.347. If so, the data may be released only if failure to inform
the parent would seriously jeopardize your health.

NOTICE GIVEN TO: DATE:

BY:

{name) (title)

REQUEST TO WITHHOLD INFORMATION

| request that the following information:

Be withheld from:

For these reasons:

Print Name; Date:

Signature:
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Exhibit 7

DATA PRACTICES ADVISORY
{Tennessen Warning)

Some or all of the data that you are asked to provide on the attached form is classified by State law as
either private or confidential. Private data is data that generally cannot be given to the public but can be
given to the subject of the data. Confidential data is data that generally cannot be given to either public
or the subject of the data.

Our purpose and intended use of this data is:

You ARE ARE NOT legally required to provide this data.

If you refuse to supply the data, the following may happen:

Other persons or entities authorized by law to receive this data are:
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Exhibit 8
SAMPLE TENNESSEN WARNING

It is the City of Bemidji’s responsibility to inform potential employees of their privacy rights. Please
carefully read the Tennessen Warning provided below. Sign and date the form and return it with your
application. Your signature indicates that you have received data regarding your rights as they pertain
to the Minnesota Government Data Practices Act.

in accordance with the Minnesota Government Data Practices Act, the City of Bemidji is required to
inform you of your rights as they relate to the private data collected from you. Private data is data that
is available to you, but not to the public; the personal information we collect about you is private.
Minnesota Statutes 13.04 and 13.43 are two sections that govern what affects you as an applicant for
employment at the City of Bemidji. All data collected is considered private except for the foliowing:

e \Veteran status

e Relevant test scores
Rank on eligibility list
Job history
Education and training
Work availahility

Your name is considered to be private data; however, if you are selected to be interviewed as a finalist,
your name becomes public data.

The data supplied by you may be used for such other purposes as may be determined to be necessary
in the administration of personnel procedures, rules, and regulations of the City of Bemidji. Furnishing
social security numbers is voluntary for applicants to the City of Bemidji, but refusal to supply other
requested information would mean that your application for employment might not be considered.

Private data is availabte only to you, to appropriate City of Bemidji employees, and others as provided
by state and federal laws who have a bona fide need for the data. Public data is available to anyone
requesting it and consists of all data furnished in the application for employment that is not designated
in this notice as privatedata.

The information you give about yourself is needed to identify you and to assist the City of Bemidji in
determining your suitability for the position for which you areapplying.

I have read and understand the information given above regarding the Minnesota Data Practices Act.

Applicant Signature Date
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Exhibit 9
CONSENT TO RELEASE COPYRIGHTED DATA

l, , certify that | have the authority to authorize the City of Bemidji to
release the following copyrighted data of which | am the copyright holder:

to the following person or people:

The person or people receiving the copyrighted data may use it only for the following purpose or
purposes:

This authorization is dated and expires on
* The expiration cannot exceed one (1) year from the date of the authorization.

|, the undersigned, agree to give up and waive all claims that | might have against the City of Bemidji, MN,
its agents and employees for releasing data pursuant to this request.

Print Name Title {if applicable)

Complete Address: Street, City, State, Zip

Signature Date
STATE OF MINNESOTA )
) ss.
COUNTY OF
On this day of , 20__, before me, a Notary Public within and for said County,
personally appeared , known to me to be the person described in

and who executed the foregoing instrument and acknowledged that they executed the same as their free
act and deed.

Notary Public

My Commission Expires on:
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Exhibit 10
SAMPLE CONTRACT PROVISION

Data Practices Compliance.
Contractor will have access to data collected or maintained by the City to the extent necessary to perform

Contractor’s obligations under this contract. Contractor agrees to maintain all data obtained from the City
in the same manner as the City is required under the Minnesota Government Data Practices Act, Minn.
Stat. Chap. 13 (the “Act”). Contractor will not release or disclose the contents of data classified as not
public to any person except at the written direction of the City. Contractor agrees to defend and indemnify
the City from any claim, liability, damage or loss asserted against the City as a result of Contractor’s failure
to comply with the requirements of the Act or this contract. Upon termination of this contract, Contractor
agrees to return data to the City, as requested by the City.

il
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APPENDIX A
PRIVATE AND CONFIDENTIAL DATA MAINTAINED BY CITY OF BEMIDJI

1. PERSONNEL DATA (PRIVATE) Minn, Stat. § 13.43

Generally, all data about people who are or were an employee, applicant for employment,
volunteer, independent contractor, or member of or applicant for a board or commission is private,
with the exceptions noted below. Public Data - Applicants The following data on current and former
applicants is public: Veteran status Relevant test scores Rank on eligible list Job history Education
and training Work availability Name, after being certified as eligible for appointment to a vacancy
or when considered a finalist for a position of public employment (which occurs when the person
has been selected to be interviewed by the appointing authority) Names and addresses of applicants
for and members of an advisory board or commission.

Public Data: Employees

The following data on current and former employees, volunteers, independent contractors, and

members of advisory boards and commissions are public;

e Name

Actual gross salary

Salary range

Contract fees

Actual gross pension

Value and nature of employer paid fringe benefits

Basis for and amount of added remuneration, including expense reimbursement

Job description

Education and training background

Previous work experience

Date of first and last employment

* The existence and status {but not nature} of any complaints or charges against the
employee, whether or nat resulting in discipline

¢ Final disposition of any disciplinary action, with specific reasons for the action and data
documenting the basis of the action, excluding data that would identify confidential
sources who are employees

» Terms of any agreement settling any dispute arising from the employment
relationship, including a “buyout” agreement

¢ Work location

¢ Work telephone number

e Badge number

e Honors and awards received

e Payroll time sheets or other comparable data that are only used to account for
employee’s work time for payroll purposes, except to the extent that release of time
sheet data would reveal the employee’s reasons for the use of sick or other medical
leave or other non-public data City and county of residence.
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Undercover Law Enforcement Officer

All personnel data about a law enforcement officer is private until no longer assigned to those
duties. Then the officer is subject to the same rules applicable to other employees unless the law
enforcement agency determines that revealing the data would threaten the officer’s safety or
jeopardize an active investigation.

Access by Labor Organizations

Personnel data may be given to labor organizations or the Bureau of Mediation Services to the
extent this is necessary to conduct elections, notify employees of fair share fee assessments, or to
implement state labor laws.

Employee Assistance Programs
All data associated with employee assistance programs is private.

Harassment

When there is a harassment complaint against an employee, the employee may not have access
to data that would identify the complainant or other witnesses if this would threaten the personal
safety of the complainant or witness, or subject them to harassment. However, this information
will be provided to the employee in order for him/her to prepare for a disciplinary proceeding that
has been initiated.

Peer Counseling Debriefing
Data acquired by a peer group member in a public safety peer counseling debriefing is private data
on the person being debriefed.

Protection of Employee or Others

If it is reasonably necessary to protect an employee from harm to self or to protect another person
who may be harmed by the employee, information that is relevant to the safety concerns may be
released to (1) the person who may be harmed or to the person’s attorney when relevant to
obtaining a restraining order, (2) a prepetition screening team in the commitment process, or (3)
a court, law enforcement agency or prosecuting authority.

2. PROPERTY COMPLAINT DATA {CONFIDENTIAL) Minn. Stat. § 13.44,
The identities of individuals who register complaints concerning violations of state laws or local
ordinances concerning the use of real property.

3. PLANNING QUESTIONNAIRES (PRIVATE) Minn. Stat. § 13.59
Names, addresses, and legal descriptions of property, that are collected in questionnaires or
surveys of individuals and businesses for the purposes of planning, development, or
redevelopment.

4, SECURITY INFORMATION (PRIVATE) Minn. Stat. § 13.37
Data which if disclosed would be likely to substantially jeopardize the security of information,
possessions, individuals or property against theft, tampering, improper use, attempted escape,
illegal disclosure, trespass, or physical injury. This includes crime prevention block maps and lists
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10.

11.

12,

13,

14.

15.

of volunteers who participate in community crime prevention programs and their home addresses
and telephone numbers, but these may be disseminated to other volunteers participating in crime
prevention programs.

ABSENTEE BALLOTS (PRIVATE) Minn. Stat. § 13.37
Sealed absentee ballots before opening by an election judge.

SEALED BIDS {PRIVATE) Minn. Stat. § 13.37
Sealed bids, including the number of bids received, prior to opening.

LABOR RELATIONS INFORMATION (PRIVATE) Minn. Stat. § 13.37
Management positions on economic and non-economic items that have not been presented during
the collective bargaining process or interest arbitration, including information collected or created
to prepare the management position.

FIREARMS DATA (PRIVATE) Minn. Stat. § 13.87
Data about the purchase or transfer of firearms and applications for permits to carry firearms.

EXAMINATION DATA (NONPUBLIC) Minn. Stat. §13.34
Completed versions of personnel and licensing examinations are private, unless the responsible
authority determines that they should be confidential because access would compromise the
objectivity, fairness, or integrity of the examination process.

ELECTED OFFICIALS CORRESPONDENCE (PRIVATE) Minn. Stat. §13.601
Correspondence between individuals and elected officials, but either may make it public.

BENEFIT DATA (PRIVATE) Minn. Stat. §13.462
All data about individuals participating in the City’s housing rehabilitation program.

CIVIL INVESTIGATIVE DATA (PRIVATE) Minn. Stat. § 13.39
Data collected as part of an active investigation undertaken to commence or defend pending civil
litigation, or which are retained in anticipation of pending civil litigation is confidential, except that
a complainant’s statement is private.

APPRAISAL DATA (CONFIDENTIAL) Minn. Stat. § 13.44
Appraisals made for the purpose of selling or acquiring land.

ASSESSOR’S DATA (PRIVATE) Minn. Stat. § 13.51
Data on sales sheets from private multiple listing service organizations. Income information on
individuals used to determine eligibility of property for classification 4¢c under Minn, Stat. §273.13,
Subd. 25 (c}. The following data regarding income properties: income and expense figures for
current year and past three years, average vacancy factors for past three years, net rentable or
useable areas, anticipated income and expenses for current year, projected vacancy factor for
current year, and lease information. Social Security numbers (Minn. Stat.§ 13.49).

SOCIAL SECURITY NUMBERS Minn. Stat. §13.355
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16.

17.

18.

19,

20.

TRANSPORTATION SERVICE DATA (PRIVATE) Minn. Stat. §13.72
Personal, medical, financial, familial or locational information, except name, of applicants or users
of transportation services for the disabled or elderly.

RECREATION DATA (PRIVATE) Minn. Stat. § 13.548
For people enrolling in recreational or other social programs: name, address, telephone number,
any other data that identifies the individual, and any data which describes the health or medical
condition of the individual, family relationships, living arrangements, and opinions as to the
emotional makeup or behavior of an individual.

LAW ENFORCEMENT DATA Minn. Stat. §§13.80 and 13.82
Data collected under the domestic abuse act is confidential. The audio recording of a 911 call is
private regarding the individual making the call, but a written transcript is public. Certain arrest
data, request for service data, and response or incident data is public under Minn. Stat. § 13.82.
Otherwise, investigative data collected to prepare a case against a person for the commission of a
crime or civil wrong is confidential while the investigation is active.

Photographs that are part of inactive investigation files are private if they are clearly offensive to
common sensibilities. Booking photographs are public. The identity of a victim of child abuse or
neglect is private. The identity of a reporter of child abuse or neglect is confidential. Inactive
investigative date that relates to the alleged abuse or neglect of a child by a person responsible for
the child’s care is private. Videotapes of child abuse victims may not be released under any
circumstances without a court order,

The following are private: The identity of undercover law enforcement officers. The identity of
criminal sexual conduct victims. The identity of certain informants. The identity of victims,
witnesses, and people making a 911 call whose personal safety or property would be threatened
by disclosure. The identity of a person making a 911 call to receive help in a mental health
emergency. Unique descriptions of stolen, lost, confiscated, or recovered property are private.
Identities of customers of licensed pawnshops and secondhand goods dealers are private.
Detention data that would disclose personal, medical, psychological or financial information or
endanger an individual’s life is private (Minn. Stat. § 13.85). Criminal history data is private, except
convictions of crimes within the past 15 years {(Mm. Stat. §13.87). Deliberative processes or
investigative techniques are confidential.

CITY ATTORNEY RECORDS Minn. Stat. §13.393
The use, collection, storage, and dissemination of data by the city attorney is governed by statutes,
rules, and professional standards concerning discovery, production of documents, introduction of
evidence, and professional responsibility. Data that is the subject of attorney-client privilege is
confidential. Data, which is the subject of the “work product” privilege, is confidential.

COUNCIL MEETINGS HAVING DATA CLASSIFIED AS NONPUBLIC Minn. Stat. §13D.05

Any portion of a meeting must be closed if expressly required by other law or if the following types

of data are discussed:

1. data that would identify alleged victims or reporters of criminal sexual conduct, domestic
abuse, or maltreatment of minors or vulnerable adults;
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2. active investigative data as defined in Section 13.82, subdivision 7, or internal affairs data
relating to allegations of law enforcement personnel misconduct collected or created by a
state agency, statewide system, or political subdivision; or

3. educational data, health data, medical data, welfare data, or mental health data that are not
public data under Section 13.32, 13.3805, subdivision 1, 13.384, or 13.46, subdivision 2 or 7.
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City of Bemidji MN

This document also discusses your rights when government entities collect and
keep information about you. Minnesota Statutes, Section 13.025, Subdivision 3,
requires us to have this document.



Data about You
The Data Practices Act (Minnesota Statutes, Chapter 13) says that data subjects have certain

rights related to a government entity collecting, creating, and keeping government data about
them. You are the subject of data when you can be identified from the data. Government data is
a term that means all recorded information a government entity has, including paper, email, CD-
ROMs, photographs, etc.

Classification of Data about You
The Data Practices Act presumes that all government data are public unless a state or federal law

says that the data are not public. Data about you are classified by state law as public, private, or
confidential. See below for some examples.

Public data: We must give public data to anyone who asks; it does not matter who is asking for
the data or why. The following is an example of public data about you: If you are an employee
of a government entity, the fact that you work for the entity, and your job title and bargaining
unit is public.

Private data: We cannot give private data to the general public, but you have access when the
data are about you. The following is an example of private data about you: Your Social Security
number. We can share your private data with you, with someone who has your permission, with
City of Bemidji staff who need the data to do their work, and as permitted by law or court order.

Confidential data: Confidential data have the most protection. Neither the public nor you can get
access even when the confidential data are about you. The following is an example of confidential
data about you: If you register a complaint with a government entity concerning violations of state
laws or local ordinances concerning the use of real property, your identity is confidential. We can
share confidential data about you with City of Bemidji staff who need the data to do their work
and to others as permitted by law or court order. We cannot give you access to confidential data.

Your Rights under the Data Practices Act

The City of Bemidji must keep all government data in a way that makes it easy for you to access
data about you. Also, we can collect and keep only those data about you that we need for
administering and managing programs that are permitted by law. As a data subject, you have the

following rights.

Your Access to Your Data: You have the right to look at (inspect), free of charge, public and private
data that we keep about you. You also have the right to get copies of public and private data about
you. The Data Practices Act allows us to charge for copies. You have the right to look at data, free
of charge, before deciding to request copies.

Also, if you ask, we will tell you whether we keep data about you and whether the data are
public, private, or confidential.

As a parent, you have the right to look at and get copies of public and private data about your
minor children (under the age of 18). As a legally appointed guardian, you have the right to look
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at and get copies of public and private data about an individual for whom you are appointed
guardian.

Minors have the right to ask the City of Bemidji not to give data about them to their parent or
guardian. If you are a minor, we will tell you that you have this right. We may ask you to put your
request in writing and to include the reasons that we should deny your parents access to the data.
We will make the final decision about your request based on your best interests. Note: Minors do
not have this right if the data in question are educational data maintained by an educational
agency or institution.

When We Collect Data from You: When we ask you to provide data about yourself that are not
public, we must give you a notice. The notice is sometimes called a Tennessen warning. The notice
controls what we do with the data that we collect from you. Usually, we can use and release the
data only in the ways described in the notice.

We will ask for your written permission if we need to use or release private data about you in a
different way, or if you ask us to release the data to another person. This permission is called
informed consent. If you want us to release data to another person, you must use the consent
form we provide.

Protecting vour Data: The Data Practices Act requires us to protect your data. We have
established appropriate safeguards to ensure that your data are safe. [Applies only to state
agencies: In the unfortunate event that we determine a security breach has occurred and an
unauthorized person has gained access to your data, we will notify you as required by law.]

When your Data are Inaccurate and/or Incomplete: You have the right to challenge the accuracy

and/or completeness of public and private data about you. You also have the right to appeal our
decision. If you are a minor, your parent or guardian has the right to challenge data about you.

How to Make a Request for Your Data

To look at data, or request copies of data that the City of Bemidji keeps about you, your minor
children, or an individual for whom you have been appointed legal guardian, make a written
request. Make your request for data to the appropriate individual listed in the Data Practices
Contacts in this guide. You may make your written request by filling out the Data Disclosure
Request and return it in person to City Hall at 309 Lewis Ave. S., by mail to PO Box 279, Bemidiji,
MN 55388, by fax to (952) 955-2695 or by e-mail to: info@ci.Bemidji.mn.us.

The City of Bemidji requires proof of your identity before we can respond to your request for
data. If you are requesting data about your minor child, you must show proof that you are the
minor’s parent. If you are a guardian, you must show legal documentation of your guardianship.
Please see the Standards for Verifying ldentity document.

How We Respond to a Data Request

Once you make your written request, we will work to process your request. If it is not clear what
data you are requesting, we will ask you for clarification.
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% If we do not have the data, we will notify you in writing within 10 business days.

% If we have the data, but the data are confidential or private data that are not about you,
we will notify you in writing within 10 business days and state which specific law says you
cannot access the data.

< If we have the data, and the data are public or private data about you, we will respond to
your request within 10 business days, by doing one of the following:
o arrange a date, time, and place to inspect data, for free, if your request is to look at the
data, or
o provide you with copies of the data within 10 business days. You may choose to pick up
your copies, or we will mail or fax them to you. We will provide electronic copies (such as
email or CD-ROM) upon request if we keep the data in electronic format.

After we have provided you with access to data about you, we do not have to show you the data
again for 6 months unless there is a dispute or we collect or create new data about you.

If you do not understand some of the data (technical terminology, abbreviations, or acronyms),
please let us know. We will give you an explanation if you ask.

The Data Practices Act does not require us to create or collect new data in response to a data
request if we do not already have the data, or to provide data in a specific form or arrangement if
we do not keep the data in that form or arrangement. (For example, if the data you request are on
paper only, we are not required to create electronic documents to respond to your request.) If we
agree to create data in response to your request, we will work with you on the details of your
request, including cost and response time.

In addition, we are not required under the Data Practices Act to respond to questions that are not
requests for data.
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Data Practices Contacts
City of Bemidji, MN

Responsible Authority: Kay M. Murphy, City Clerk
Bemidji City Hall
317 4™ Street NW
Bemidji, MN 56601
218-759-3570

Copy Costs - Data Subjects

The City of Bemidji charges data subjects for copies of government data. These charges are
authorized under section 13.04, subdivision 3.

Letter or legal size paper copies cost 25¢ for a one-sided copy, or 50¢ for a two-sided copy. Color
copies are 50 cents for one-sided copy or $1.00 for two-sided copy. You must pay for the copies
before we will give them to you. The City of Bemidji will not charge for items sent electronically
if they can be easily retrieved from the City’s server and attached to an e-mail.

Most Other Types of Copies — Actual Cost

The charge for most other types of copies, when a charge is not set by statute or rule, is the actual
cost of searching for and retrieving the data, and making the copies or electronically transmitting
the data (e.g. sending the data by email).

in determining the actual cost of making copies, we factor in employee time, the cost of the
materials onto which we are copying the data (paper, CD, DVD, etc.), and mailing costs (if any). If
your request is for copies of data that we cannot reproduce ourselves, such as photographs, we
will charge you the actual cost we must pay an outside vendor for the copies.

The cost of employee time to search for data, retrieve data, and make copies is $50.00 per hour.
If, because of the subject matter of your request, we find it necessary for a higher-paid employee
to search for and retrieve the data, we will calculate the search and retrieval portion of the copy
charge at the higher salary/wage.
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Standards for Verifying Identity

The following constitute proof of identity.

* An adult individual must provide a valid photo ID, such as

0

©C 0O 00

a state driver’s license
a military ID

a passport

a Minnesota ID

a Minnesota tribal ID

¢ A minor individual must provide a valid photo ID, such as

cC 0 C 0 OO0

a state driver’s license
a military ID

a passport

a Minnesota ID

a Minnesota Tribal ID
a Minnesota school ID

¢ The parent or guardian of a minor must provide a valid photo ID and either

o
o]

a certified copy of the minor’s birth certificate or

a certified copy of documents that establish the parent or guardian’s relationship to the
child, such as

% acourt order relating to divorce, separation, custody, foster care

% afoster care contract

+  an affidavit of parentage

o The legal guardian for an individual must provide a valid photo ID and a certified copy of
appropriate documentation of formal or informal appointment as guardian, such as

O
o

court order(s)
valid power of attorney

Note: Individuals who do not exercise their data practices rights in person must provide either
notarized or certified copies of the documents that are required or an affidavit of ID.
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Data Request Form — Data Subjects

Date of Request

To request data as a data subject, you must show a valid state ID, such as a driver’s license, military ID,
or passport as proof of identity.

| am requesting access to data in the following way:

Inspection Copies Both Inspection and Copies

NOTE: Inspection is free but there is a charge for copies {See page 5).
These are the data | am requesting:

Describe the data you are requesting as specifically as possible. If need more space, please use the back
of this form.

Contact Information

Data Subject Name

Parent/Guardian name (if applicable)

Address

Phone Email

Staff Verification

Type of ID provided

(We will respond to your request within 10 business day)
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Right to Access Public Data
The Data Practices Act {Minnesota Statutes, Chapter 13) presumes that all government data are public unless a
state or federal law says the data are not public. Government data is a term that means all recorded information

a government entity has, including paper, email, CD-ROMs, photographs, etc.

The Data Practices Act also provides that the City of Watertown must keep all government data in a way that
makes it easy for you, as a member of the public, to access public data. You have the right to look at {inspect),
free of charge, all public data that we keep. You alsa have the right to get copies of public data. The Data
Practices Act allows us to charge for copies. You have the right to look at data, free of charge, before deciding

to request copies.

How to Make a Data Request
To look at data or request copies of data that the City of Watertown keeps, make a written data request. You

may make your written request by filling in the Data Disciosure Request form — on Page 5. This form may be
returned to City Hall in person or by mail at 317 4™ Street NW, Bemidji, MN 56601, by fax (218-759-3570), or
by e-mail (cityclerk@ci.bemidji.mn.us).

The City of Bemidji cannot require you, as a member of the public, to identify yourself or explain the reason for
your data request. However, depending on how you want us to process your request (if, for example, you want
us to mail you copies of data), we may need some information about you. If you choose not to give us any
identifying information, we will provide you with contact information so you may check on the status of your
request. In addition, please keep in mind that if we do not understand your request and have no way to contact
you, we will not be able to begin processing your request.

How We Respond to a Data Request
Upon receiving your written request, we will work to process it.

o |f we do not have the data, we will notify you in writing as soon as reasonably possible.
« |f we have the data, but the data are not public, we will notify you in writing as soon as reasonably
possible and state which specific law says the data are not public.
¢ Ifwe have the data, and the data are public, we will respond to your request appropriately and promptly,
within a reasonable amount of time by doing one of the following:
o arrange a date, time, and place to inspect data, for free, if your request is to look at the data, or
o provide you with copies of the data as soon as reasonably possible. You may choose to pick up your
copies, or we will mail or fax them to you. If you want us to send you the copies, you will need to
provide us with an address or fax number. We will provide electronic copies (such as email or CD-
ROM} upon request if we keep the data in electronic format. Information about copy charges is on
Page 4.

If you do not understand some of the data {technical terminology, abbreviations, or acronyms), please let us
know. We will give you an explanation if you ask.

The Data Practices Act does not require us to create or collect new data in response 1o a data request if we do
not already have the data, or to provide data in a specific form or arrangement if we do not keep the data in

that form or arrangement. (For example, if the data you request are on paper only, we are not required to create
electronic documents to respond to your request.)

In addition, the Data Practices Act does not require us to answer questions that are not requests for data.
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Requests for Summary Data
Summary data are statistical records or reports that are prepared by removing all identifiers from private or

confidential data on individuals. The preparation of summary data is not a means to gain access to private or
confidential data. The City of Watertown will prepare summary data if you make your request in writing and
pay for the cost of creating the data. Upon receiving your written request — you may use the data request form.
We will respond within ten (10) business days with the data or details of when the data will be ready and how

much we will charge.

Data Practices Contact(s)

Responsible Authority Kay M. Murphy, City Clerk
Bemidji City Hall
317 4* Street NW
Bemidji, MN 56601
218-759-3570

Copy Costs — Members of the Public
The City of Bemidji charges members of the public for copies of government data. These charges are authorized

under Minnesota Statutes, section 13.03, subdivision 3(c).

Letter or legal size paper copies cost 25¢ for a one-sided copy, or 50¢ for a two-sided copy. Color copies are 50
cents for one-sided copy or $1.00 for two-sided copy. You must pay for the copies before we give them to you.
The City of Watertown will not charge for items sent electronically if they can be easily retrieved from the City’s
server and attached to an e-mail.

Most Other Types of Copies — Actual Cost

The charge for most other types of copies, when a charge is not set by statute or rule, is the actuai cost of
searching for and retrieving the data, and making the copies or electronically transmitting the data (e.g. sending
the data by email).

In determining the actual cost of making copies, we factor in employee time, the cost of the materials onto
which we are copying the data {paper, CD, DVD, etc.}, and mailing costs (if any). If your request is for copies of
data that we cannot reproduce ourselves, such as photographs, we will charge you the actual cost we must pay
an outside vendor for the copies.

The cost of employee time to search for data, retrieve data, and make copies is $50.00 per hour. If, because of
the subject matter of your request, we find it necessary for a higher-paid employee to search for and retrieve
the data, we will calculate the search and retrieval portion of the copy charge at the higher salary/wage.
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CITY OF BEMIDJI DATA DISCLOSURE REQUEST & COST CALCULATION FORM
Fees charged are in accordance with MN Statutes Section 13.03 (3).

A. COMPLETED BY REQUESTER

You are being asked to supply the following information that may be private or confidential data about yourself. The data will
be used by this department and those employees whose job reasonably requires access to the data to determine if you have
the right to access the requested data. The contact information will be used to let you know when the requested data are
available. Refusal to supply the information may result in a delay of the availability of the requested data. If you refuse to
supply the information then it is your responsibility to contact the necessary department to determine the status of the

request.
REQUESTER NAME (Last, First, M.): DATE OF REQUEST:
STREET ADDRESS: PHONE NUMBER:
CITY, STATE, ZIP CODE: SIGNATURE:
DESCRIPTION OF THE INFORMATION REQUESTED:
B. COMPLETED BY DEPARTMENT
DEPARTMENT NAME: HANDLED BY:
INFORMATION CLASSIFIED AS: ACTION:
O PUBLIC O NON-PUBLIC O APPROVED
I PRIVATE O PROTECTED NON-PUBLIC O APPROVED IN PART (explain below)
O CONFIDENTIAL O DENIED {explain below)

REMARKS OR BASIS FOR DENIAL INCLUDING STATUTE SECTION:

ESTIMATED CHARGE FOR THIS SERVICE:

IDENTITY VERIFIED FOR PRIVATE INFORMATION:

C1 NONE OJ IDENTIFICATION:
O CopiesB&W __ Pagesx Rate » DRIVER’S LICENSE, STATE I.D., etc.
Copies Color ____ Pagesx Rate * O COMPARISON WITH SIGNATURE ON
[ staff Time hrs. x Rate = FILE
Staff Time hrs. x Rate= O] PERSONAL KNOWLEDGE
O Postage, Mailing N O OTHER:
*Tax (7.875%) =
TOTAL DUE
AUTHORIZED SIGNATURE: DATE:
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RESOLUTION NO.

A RESOLUTION APPROVING THE SITE AND
DATES FOR THE 2018 MISSISSIPPI MUSIC

WHEREAS, the Bemidji Downtown Alliance, hereinafter referred to as “BDA", are
sponsoring “Mississippi Music” at Paul Bunyan Park; and

WHEREAS, the music will begin at 6:00 p.m. to 8:00 p.m. on the following Wednesdays
throughout the summer: June 13, 20, 27; July 11, 18, 25; August 8, 15, 22, 29; and

WHEREAS, the BDA agree to abide by all City rules and regulations in the use of the
designated area, to clean and restore the area used to the satisfaction of City staff, and to submit
appropriate applications and user and permit fees to the City Clerk; and

WHEREAS, the BDA will provide the City with a Certificate of Insurance naming the City
as an “additional insured” for the duration of the event.

NOW, THEREFORE, be it resolved by the Bemidji City Council that the requested use of
the aforementioned area by the Bemidji Downtown Alliance for 2018 Mississippi Music
commencing Wednesdays June 13, 2018 and concluding on Wednesday, August 29, 2018, is
hereby authorized on the conditions noted above.

The foregoing resolution was offered by Council , who moved
its adoption, and on due second by Councilmember . was passed
by the following vote:

Ayes:
Nays:

Passed:

ATTEST: APPROVED:

Kay M. Murphy, City Clerk Rita C. Albrecht, Mayor



RESOLUTION NO.

APPROVING MINNESOTA GAMBLING PREMISES PERMIT
FOR LAWFUL GAMBLING TO RALPH GRACIE, AMERICAN
LEGION POST #14 LOCATED AT BAR 209

WHEREAS, Ralph Gracie, American Legion Post #14, has submitted an
application to the City of Bemidji requesting City approval of a Minnesota Gambling
Premises Permit application located at Bar 209, 217 Minnesota Avenue NW, Bemidiji;
and

WHEREAS, it has been demonstrated that the organization is collecting
gambling monies for lawful purposes and

WHEREAS, the City Council has expressed no opposition which would prohibit
such activity at the premises noted above.

NOW THEREFORE, BE IT RESOLVED, that the City of Bemidji approves the
Gambling Premises Permit application for Ralph Gracie, American Legion Post #14,
located at Bar 209, 217 Minnesota Avenue NW. The City Clerk is hereby authorized to
sign and attach a copy of this resolution to the application to be submitted to the
Gambling Control Board.

The foregoing resolution was offered by Counciimember , who moved its
adoption, and on due second by Councilmember , was passed by the following vote:

Ayes:
Nays:
Absent:

Passed: January 20, 2018

ATTEST: APPROVED:

Kay M. Murphy, City Clerk Rita C. Albrecht, Mayor



MINNESOTA LAWFUL GAMBLING 6/15 Page 1 of 2
LG214 Premises Permit Application Annual Fee $150 (NON-REFUNDABLE)

REQUIRED ATTACHMENTS TO LG214
1. If the premises is leased, attach a copy of your lease. Use LG215 Mail the application and required attachments to:
Lease for Lawful Gambling Activity. Minnesota Gambling Control Board

2. $150 annual premises permit fee, for each permit (non-refundable), .1711 West County Road B, Suite 300 South
Make check payable to "State of Minnesota." Roseville, MN 55113

Questions? Call 651-539-1900 and ask for Licensing.

ORGANIZATION INFORMATION

Organization Name: Ralph GraCie, American Legion Post #14 License Number: 00309

Daytime Phone: 218-820-4839

Chief Executive Officer (CE0) Claude Sand

Daytime Phone: 218-209-1804

Gambling Manager: Harry Settle

GAMBLING PREMISES INFORMATION

Cuirent name of site where gambling wiil be conducted: Bar 209

List any previous names for this location:

American Legion, Post #14 NONE

Street address where premises is located: 217 Minnesota Avenue NW
(Do not use a P.0O. box number or malling address.)

City: OR Township: County: Zip Code:

Bemidji Beltrami 56601
Does your arganization own the building where the gambling will be conducted?

Yes v No If no, attach LG215 Lease for Lawful Gambling Activity.

A lease is not required if only a raffle will be conducted.

Is any other organization conducting gambling at this site? Yes v No Don't know

Note: Bar bingo can only be conducted at a site where another form of lawful gambling is being conducted by the applying organi-
zation or another permitted organization. Electronlc games can only be conducted at a site where paper pull-tabs are played.

Has your organization previously conducted gambling at this site? v Yes No Don't know

GAMBLING BANK ACCOUNT INFORMATION; MUST BE IN MINNESOTA

Bank Name: _Security Bank USA Bank Account Number; 3991012361

Bank Street Address: 1025 Paul Bunyan Dr NW City: Bemidji State: MN Zip Code: 56601
ALL TEMPORARY AND PERMANENT OFF-SITE STORAGE SPACES

Address (Do not use a P.O. box number}: City: State: Zip Code:
Bar 209 217 Minnesota Ave. NW Bemidji MN 56601
Lazy lack's 6735 Fairgrounds Road Bemidji MN 56601




LG214 Premises Permit Application

6/15 Page2of2

ACKNOWLEDGMENT BY LOCAL UNIT OF GOVERNMENT: APPROVAL BY RESOLUTION

CITY APPROVAL
for a gambling premises
located within city limits

City Name:

County Name:

COUNTY APPROVAL
for a gambling premises
located in a township

Date Approved by City Council:

Resplution Number:

Resolution Number:

Date Approved by County Board:

(If none, attach meeting minutes,)

Signature of City Personnel:

(If none, attach meeting minutes.)

Slkgnature of County Personnel:

Title: Date Signed:

Local unit of government

Title:

Date Signed:

TOWNSHIP NAME:

Complete below only if required by the county.
On behalf of the township, I acknowledge that the organization is

must sign.

applylng to conduct gambling activity within the township limits.
(A township has no statutory authority to approve or deny an
application, per Minnesota Statutes 349.213, Subd. 2.)

Print Township Name:

Signature of Township Officer:

Titde: Date Signed:
ACKNOWLEDGMENT AND OATH
1. I hereby consent that local law enforcement officers, 6. I assume full responsibility for the fair and lawful operation of
the Board or its agents, and the commissioners of all actlvities to be conducted.
revernue ublic safety and their agents m t
and Inspggt'::he ;Jremi::s. rag dy enter 7. I will famillarize myself with the laws of Minnesota governing
lawful gambling and rules of the Board and agree, if licensed,
2. The Board and its agents, and the commissioners of to abide by those laws and rules, including amendments to
revenue and public safety and their agents, are them.
authorized to tnspect the bank records of the gambling . ) i
account whenever necessary to fulfill requirements of 8. Any changes in application information will be submitted to the
current gambling rules and law Board no later than ten days after the change has taken
- effect,
3. 1 have read this application and all information
submitted to the ggard is true, accurate, and complete, 9. Tunderstand that failure to provide required information or
' ! providing false or misleading informatfon ray result in the
4, All required information hgp been fully disclosed. denial or revocation of the license.
I am the chief executive #fficer of the organization. 10. I understand the fee is non-refundable regardless of license

approval/denial.

cer (designee may not sign)

litfe

Data privacy notice: The information requested on this
form (and any attachments) will be used by the
Gambling Control Board {Board) to determine your
organization’s qualifications to be invelved in lawful
gambling activities in Minnesota. Your organization has
the right to refuse to supply the information; however,
If your organization refuses to supply this information,
the Board may not be able to determine your
organization’s qualifications and, as a consequence,
rmay refuse to issue a permit. If your organization
supplies the information requested, the Board will be
able to process your organization’s application. Your
organization’s name and address will be public

information when received by the Board.
All other information provided will be
private data about your organization urntil
the Board issues the permit. When the
Board issues the permit, all Information
provided will become public. If the Board
does not issue a permit, all information
provided remains private, with the
exception of your organization’s name and
address which will remain public. Private
data about your organization are available
to: Board members, Board staif whose
work requires access to the information;

Minnesota’s Department of Public Safety,
Attorney General, Commissioners of
Administration, Minnesota Management &
Budget, and Revenue; Legislative Auditor,
national and international gambling
regulatory agencies; anyone pursuant to
court order; other individuals and agencies
specificalty authorized by state or federal Jaw
to have access to the information; individuals
and agencies for which law or legal order
authorizes a new use or sharing of
information after this notice was given; and
anyone with your written consent.

This form will be made available in alternative format, i.e. large print, brallle, upon request.

An equal opportunity employar




COUNCIL AGENDA ITEM (ﬂ ’ ﬁ‘

First City/ On The Mississippi

Meeting Date: February 20, 2018

Action Requested:  Approve purchase of a Recreation Passenger Van

Prepared By: Marcia Larson, Parks and Recreation Director
Reviewed By: Nate Mathews, City Manager NASYS =N
Background

The Parks and Recreation Department has $21,000 in the 2018 Capital Improvement Program Budget for
the purchase of a used passenger van. The van will primarily be used to transport participants in the Kids
in Motion Day Camp on their weekly field trips as well as to the inclement weather location (Gillette
Recreation Center or Headwaters Science Center) when needed. The purchase of the van could also provide
needed transportation to after school activities and other family and youth activities. Currently, the
Recreation Department contracts with Paul Bunyan transit on a limited basis to transport camp participants.
The purchase of the vehicle will provide additional opportunities for programming as well as meet the needs
of the department and participants.

The city mechanic assisted in the researching and locating used vans that would meet the needs of the
Recreation Department. Three passenger vans were identified as detailed below:

Roger and Eleanor Loyson, Natures Gourmet FDC Inc, Bemidji, MN $20,200
2014 Chevrolet Express LT 3500 Extended Van;
39,000 miles; automatic transmission, white

Diamond Buick MC, Alexandria $25,451
2017 Chevrolet Epress 3500
12,556 miles, automatic transmission, white

Nelson Auto Center Fergus Falls $19,147
2014 E350 XLT 12 Passenger Van
61,206 Miles, automatic transmission, white

Based on the mileage, condition, and location of the passenger van, the City Mechanic and Parks and
Recreation Director recommend purchasing the 2014 Chevrolet Express LT 3500 Extended Van from
Roger and Eleanor Loyson, Natures Gourmet FDC, Inc

Recommendation
It is recommended that the City Council pass a motion authorizing the purchase of the 2014 Chevrolet

Express LT 3500 Extended Van from Roger and Eleanor Loyson, Natures Gourmet FDC Inc in the amount
of $20,200.



2014 Chevrolet Express LT 3500 Extended Van White Automatic LOW MILES - cars & ... Page 2 of 4

https://bemidji.craigslist.org/cto/d/2014-chevrolet-express-1t/6455146401.html 2/14/2018



COUNCIL __

Meeting Date: February 20", 2018

Action Requested: 2018 Street Renewal Project — Consider Resolution
Awarding Bid — City Project 18-01

Prepared By: Samuel C. Anderson, P.E. /2~
Assistant City Engineer

Reviewed By: Craig J. Gray, P.E., DPW/City Engineer Q%’ ‘
Nate Mathews, City Manager

Background:

On December 4", 2017 the City Council approved the feasibility report for the
reconstruction of six neighborhood streets as part of our 2018 Street Renewal Project.
A public hearing was held on December 18%, 2017 and at the conclusion of the hearing
the city council passed a resolution ordering the project and authorizing the preparation
of engineering plans and the receipt of bids.

The streets that are proposed to be included in the 2018 program are shown on the
attached Exhibits A & A-1 and include:

Bardwell Drive NW Anne Street Loop

Richards Avenue SE 18t Street to 4" Street

24 Street NW Irvine Avenue to Bemidji Avenue
23™ Street NW Park Avenue to Irvine Avenue
14t Street NW Delton Avenue to Park Avenue
Minnesota Avenue 26t Street to 291" Street

Bids

A bid opening for the project was held on Thursday, February 8™, 2018 and the
following four bids were received:

Bidder Total Bid
Reierson Construction $ 1,424,600.60
Casper Construction $ 1,864,980.00
Sellin Brothers $ 1,883,306.36
Red Lake Builders $ 1,934,900.67

City Engineer’s Estimate: $ 1,618,700.00



Reierson Construction has completed numerous municipal projects for the City of
Bemidji and is capable of completing the project.

Finances:

The low bid of $1,424,600.60 will resuit in a total project cost of approximately
$1,709,521 after design engineering and construction inspection costs are added in.
This is $232,848 less than the amount that was estimated at the public hearing.

Funding for the project is proposed from the following sources:

Assessments $ 338,476
Sanitary Sewer Utility Fund $ 118,000
Water Utility Fund $ 228,000
Storm Water Utility Fund $ 400,000
City Tax Levy $ 425,000
Construction Fund Reserves $ 200,045

$1,709,521

Recommendation:

It is recommended that the city council adopt the attached resolution awarding the bid to
Reierson Construction, Inc. in the amount of $1,424,600.60 for the 2018 Street Renewal
— City Project 18-01.
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CITY PROJECT NO. 18-M1 2017 STREET RENEWAL PROJECT

BID ABSTRACT
21812018
REIERSON CONSTRUCTION | CASPER CONSTRUCTION SELLIN BROTHERS RED LAKE BUILDERS
ITEM SPEC EST UNIT UNIT UNIT UNIT
NO NO ITEM UNIT Qry PRICE AMOUNT FRICE AMOUNT PRICE AMOUNT PRICE AMOUNT
1 2021501 |MOBILIZATION LUMP SUM 1] $43,500.00(§  43,500.00] $66,928.60|§  66,928.60 | $131,000.00] § 131,00000| $62.489.00] 5  62.480.00
2 21071.524 |CLEARING TREE 6 $200.00( § 1,200.00 5400.00] § 2,400.00 $605.00] § 3,630.00 $121.00] 5 726.00
3 2101.524 |GRUBBING TREE 5, $200.00] § 1,200.00 5400.00] § 2,400.00 $305.00] 5 1,830.00 $121.00] § 726.00
4 2104.502_|SALVAGE CASTING EACH 21 $75.00] § 1,575.00 200,00] § 4,200.00 $175.00] § 3.675.00 $439.00] 5 9,219.00
5 2104.502 |REMOVE MAILBOX SUPPORT (1) EACH 12 $30.00 360.00 $60.00[ § 720.00 $130.00] § 1,560.00 $66.50] 5 798.00
6 2104.503 |REMOVE FENCE LIN. FT. 60 $3.00 180.00 510,00] § 600.00 $12.00] § 720,00 $33.50] § 2,010,600
7 2104,503 |REMOVE CURB AND GUTTER LIN, FT. 6109] $3.00 18,327.00 $1.50( § 9,163.50 $5.00[ 5 30,545.00 $6.50] §  39,708.50
[] 2104.503 [SAWING CONCRETE PAVEMENT (FULL DEPTH) LIN. FT. 149 $2.50] § 372.50 $4.50( § 870.50 $5.25] 5 782.25 $5.00] 5 745,00
9 2104.503 [SAWING BITUMINGUS PAVEMENT (FULL DEPTH) LIN. FT. 2234 52.25) § 5,026.50 $1.85 § 4,132,90 $1.75] 5 3,909.50 $2.00[ § 4,468.00
10 2104.504 |REMCVE CONCRETE PAVEMENT 5Q. YD. 171 $10.00 1,710.00 - $6.00] § 1,026.00 $10.25] 5 1,752.75 $9.50] 5 1,624.50
11 2104,504 |REMOVE BITUMINOUS PAVEMENT SQ. YD. 14793] $1.60 23,668,80 $1.70| §  25,148.10 3.90[ 5 s57,692.70 $1.10[ 5 1627230
12 2104.518 |REMOVE CONCRETE WALK SQ. FT. 169 $1.10 185.90 $5.00] § 845.00 2.80] § 473.20 $3.70] 5 625.30
13 2105.507 |SUBGRADE EXCAVATION (EV}) ™| cu. D #133 $5.15 41,884.95 §10.00} §  81,330.00 $8.50[ 3 69,130.50 $8.85] 5 71,977.05
14 2112.519 |SUBGRADE PREPARATION RD ST [E $100.00[ 5 9,300.00 $400.00] §  37,200.00 $400.00] §  37,200.00 $469.00| §  43,617.00
15 2123510 |DOZER HOUR 45 $100.00 § 4,500.00 $180,00] § 8,100.00 $150.00] § 6,750.00 $161.00] 5 7,245.00
16 2130.523 |WATER (DUST CONTROL) MIGAL 140 $30.00 4,200.00 $65.00] § 9,100.00 $105.00{ 8§  14,700.00 $28.00] 5 4,060.00
17 2211.509 |AGGREGATE BASE CLASS 5 TON 14132 §11.04 156,017.28 $10.40 §  146,972.80 $13.50] §  180,782.00 $10.00[ 5 141,320.00
13 2357.506 |BITUMINOUS MATERIAL FOR TACK COAT 2| GALLON 1409] $3.00 4,227.00 $3.00[ § 4,227.00 $3.00[ § 4,227.00 $3.25] § 4,579.25
19 2360.509 |TYPE SP 9.5 WEARING COURSE MIX (3,C) 3 TON 2436 $56.99 138,827.64 $57.00) 138,852.00 $57.00[ §  138.852.00 $60.00] 5 146,160.00
20 2360.509 |TYPE SP 12.5 NON WEAR COURSE MIX (3,C) (4) TON 3247 $56.99[ §  185,046.53 $57.00| $  185,079.00 $57.00] §  185,070.00 $60.00[ 5§ 104,820.00
21 2504.602 |ADJUST VALVE BOX EACH 25 $80.00] § 2,000.00 $370.00 9,250.00 5280.00] 5 7,000.00 $213.00 5,326.00
22 2504.603 [INSPECTION HOLE LIN. FT. 40 $40.00] § 1,600.00 $500.00( $  23,600.00 $75.00] § 3,000.00 $62.00 2,480.00
23 2504.604 [4" INSULATION sQ. YD. 398] $22.00[ § 8,756.00 $40,00[$  15,520.00 524.00] § 9,552.00 $28.00 11,144.00
24 2506,602 |ADJUST FRAME & RING CASTING EACH 34 $650.00 22,100.00 $370,00{ 5  12,580.00 5710.00[ 3 24,140.00 $483,000 §  16.422.00
25 2521.518 [4" CONCRETE WALK SQ.FT. 10580 53.85 40,733.00 $3.85(§  40733.00 $5.50 58,190.00 $4.25] 5 44,965.00
26 2521.518 |6" CONCRETE WALK SQ.FT. 350 5.15] 1,802.50 $5.15] § 1,802.50 $7.00) 2,450.00 $5.70[ 5 1,995.00
27 2531.503 |CONCRETE CURB & GUTTER DESIGN B618 5)] LIN.FT. 9534 $11,50 109,641.00 $11.50| §  109,641.00 $12.50 119,175.00 $12.75| 5 121,558.50
28 2531.504 |6" CONCRETE DRIVEWAY FAVEMENT SQ. YD. 851] $44.25|§  28,806.75 $24.25| § 1578875 $60,00 39,060.00 $40.00[ §  31,890.00
29 2531,804 |8" CONCRETE VALLEY GUTTER SQ. YD. 26| $60.00] § 1,560.00 360.00] $ 1,560.00 $63.00] § 1,638.00 $66.50 1,728.00
30 2531,618 |TRUNCATED DOMES SQ, FT. 63 $35.00/ 2,205.00 $35,00 § 2,205.00 $37.00] § 2,331.00 $38.00 2,394,00
£l 2540.602 [INSTALL MAILBOX SUPPORT (6) EACH 20 $110.00 2,200,00 $75.00] § 1,500.00 $120.00 2,400.00 $83.00 1,660.00
32 2563.601 |TRAFFIC CONTROL LUMP SUM 1] $9,800.00 9,800.00 | $7.900.00[ § 7,900.00 | $15,500.00 16,500.00] $10,521.00(§  10,521.00
33 2564.602 [INSTALL SIGN EACH 13 $100,00] 1,300.00 $150.00 1,850.00 $105.00 1,365.00 $110.00] § 1,430.00
34 2573.501 |ERQSICN CONTROL SUPERVISOR LUMP SUM 1] §1,000.00] § 1,000.00 | $3.400.00 $ 3,400,00 | $6,000.00[ % 6.000.00]  $8,208.00 8,208.00
35 2573.502 |STABILIZED CONSTRUCTION EXIT EACH 14| $1,20000[$  16,800.00 500.00] $ 7,000.00] $1.00000[§  1400000] §1,107.00 15,498.00
36 2573.502 |STORM DRAIN INLET PROTECTION {7 EACH 28 5140.00] $ 3,920.00 $139.00] $ 3,862.00 $140.00] § 3,920.00 $138.00 3,864.00
37 2574.507 |SELECT TOPSOIL BORROW (LV) CU. YD. 83| $35.00 28,365,00 $30.00] §  25,170.00 $41.00 34,299.00 $21.00 17,619.00
38 2574.508 |FERTILIZER TYPE 2 POUND 640| $1.00 640,00 51.00] § 640.00 $1.00 640.00 $2.25 § 1,440.00
39 2575.505 |SEEDING ACRE 1.28]  $3,700.00 4,736.00 $380.00] § 460.80 $525.00 672.00] $4,985.00] 6,380.80
40 2575.508 |SEED MIXTURE 25-151 (8)] POUND 309 $3.50] 1,081.50 $5.00] § 1,545.00 3,25 1,004.25 $5.50] § 1,699.50
4 2575.508 |HYDRAULIC MATRIX TYPE BONDED FIBER ©) | "POUND 4535 $1.25| $ 5,668.75 $3.88]8 1745975 3.26]$  14,738.75 $2.15] § 9,750.25
42 2575.523 |WATER (RRIGATION) MIGAL 138 $45.00| § 6,210.00 $79.00 10,902.00 $16.00] § 2,208.00 $29.00 4,002.00
|STREET TOTAL v ] § 94323480 b 1,043,993.20 = § 1, 247,873.90 $ 1,075,173.95
43 2104.502 |REMOVE MANHOLE OR CATCH BASIN (10  EACH 14 $150.00 2,100.00 $400,00 5,600.00 $420.00] § 5880.00]  $1,016.00 14,224.00
44 2104.503 |REMOVE SEWER PIPE (STORM]) LIN. FT. 376 $10.00 § 3,760.00 $8.00 § 3,008.00 $13.50] § 5,076.00 $21.00[ % 7,896.00
45 2503,503 |12 RC PIPE SEWER CLASS III LIN. FT. 348 $38.59 13,429,32 $45.00( $  15,660.00 $30.00 13,572.00 $42.00[$5  14,616.00
48 2503.603 |21 RC PIPE SEWER CLASS |1l LIN. FT. 467 $40.84 23,275.28 $60.00| $  28,020.00 $46.00 22,416.00 $55.003  25.685.00
47 2503.802 [CONNECT TO EXISTING STORM SEWER EACH 9| 350.00 3,150,00 $600,00[ $ 5,400.00 $610.00 5490.00| $1.241.00{8  11,169.00
48 2506.502 JCASTING ASSEMBLY (11) EACH 16| b637.00 10,192.00 $800.00/ § 12,800.00 $700.00 11,200.00 $680.00| $ 10,880.00
49 2506,602 |CASTING ASSEMBLY 2] EACH 6, $488.00{ § 2,928.00 $590.00] $ 3,540,00 $525.00] § 3,150.00 $514.00] 5 3,084.00
50 2506.503 |CONST DRAINAGE STRUCTURE DESIGN H LIN. FT. 40.13 $195.00[ $ 7,825,35 $220.00 $ 8,828.60 $260.00[§  10,433.80 $505.00( §  20,265.65
51 2506.503 |[CONST DRAINAGE STRUCTURE DESIGN F LIN. FT. 64.21 $298.00( 5  19,134.58 $370.00($ _ 23.757.70 $340.00(§  21,831.40 $514.00( §  33,003.94
|STORM SEWER TOTAL ; $ BETUAS 5  108,814.30 $ 8404020 $  140,823.59




GITY PROJECT NO, 18-01 2017 STREET RENEWAL PROJECT
BID ABSTRACT
2/8{2018
REIERSON CONSTRUCTION | CASPER CONSTRUCTION SELLIN BROTHERS RED LAKE BUILDERS
ITEM SPEC EST UNIT UNIT UMT UNIT
NO NO ITEM UNIT Qry PRICE AMOUNT PRICE AMOUNT PRICE AMOUNT PRICE AMOUNT
52 2104.502 |REMOVE MANHOLE {13) EACH 10, $300.00} § 3,000,00 $600.00] & 6,000.00 $590.00] § 5,800.00 $842.00] & 8,420.00
53 2104.503 |REMOVE SEWER FIPE (SANITARY) LIN. FT. 2290 $1.00] § 2,200,00 $6.00] § 13,740.00 $4.20] § $,618.00 $10.00] & 22,900.00
54 2104,503 |JREMOVE SANITARY SERVICE PIPE LIN. FT. 742 $1.00| 8 742.00 $6.00] & 4,452.00 $8.50( § 6,307.00 $10.00] § 7.420.00
55 2503,602 |RECONNECT SANITARY SEWER SERVICE EACH 28] $50.00] 1,400.00 $350.00] 8,800.00 $196.00] & 5,320.00 $209.00) § 5,852.00
56 2503,602 |CONNECT TO EXISTING SANITARY SEWER EACH Bl $130.00) § 1,040.00 $500.00 4,000,00 $740.00] § 5,920.00 $646.00] § 5,168.00
57 2503.602 |4" CLEAN-DUT ASSEMBLY EACH 33| $209.00] $ €,8087.00 $500.00] $ 16,500.00 $350,00| 11,550.00 $475.00) § 15,675.00
58 2503.,602 J4" CAST IRON CLEAN-OUT COVER {14) EACH gl $184.00] § 1,656.00 300.00] § 2,700,00 $310.00] § 2,790.00 §150.00 1,350.00
59 2503.602 |8" x 4" PVC WYE EACH 33 $145.00] § 4,785.00 5360.00] 5 11,880.00 $250.00) $ 8,250.00 $375.00 12,375.00
60 2503.603 |8" PVC PIPE SEWER (SDR-35) LIN. FT. 2170 522.20] $ 48,174.00 $46,00] 5 99,820.00 $25.00] § 54,250.00 baf.00 B2,480.00
61 2503.603 |10” PVC PIPE SEWER (SDR-35) LIN. FT. 120 24.00] § 2,880,00 $72.00] & B8,640.00 $54.00] $ 6,480.00 £38.00 4,560,00
62 2503.603 |4" PVC SANITARY SERVICE PIPE (SDR-35) LIN. FT. 834 19.82] § 16,529.88 $46.00] § 38,364.00 $28.50] § 23,769.00 $32.00| 26,688,00
63 2503.602 |CLEAN & VIDEQ TAPE PIPE SEWER LIN. FT. 3878 $1.62| § 6,282.36 $1.45| § 5,623.10 $1.80| § 6,980.40 $1.40] § 5,429.20
G4 2506,502 {CASTING ASSEMBLY (15) EACH 9 $555.40] 5 4,998.60 $900.00{ $ 8,910.00 $610.00] § 5,490.00 $534,00] $ 4,806.00
65 2506.503 JCONST DRAINAGE STRUCTURE DESIGN F LIN. FT. 88.23] $307.00] § 27,086.61 $580.00{ § 51,173.40 $282.00] § 24,880,868 $371.00] § 32,733.33
SANITARY SEWER TOTAL §  127,761.48 ) $  281,802.50 $  177,505.28 $ 23563653
68 2104.502 JREMQVE HYDRANT EACH 5| $300,00] $ 1,500.00 $600.00{ $ 3,000.00 350.00 1,750.00 $310,00| & 1,550.00
87 2104.602 JREMOVE GATE VALVE EACH 14 $80.001 3 1,120.00 $200.00{ § 2,800.00 $175.00] § 2,450,00 $310.00] & 4,340.00
68 2104.502 |JREMOVE VALVE BOX EACH 14 $40.00| § 560.00 $100.00| § 1,400.00 $175,00] § 2,450,000 $310.00] § 4,340.00
69 2104,502 |REMCVE CURE STOP AND BOX EACH 38 $50.00| § 1,800.00 $100.00( § 3,800.00 $175.00] 6,300.00 $155.00] § 5,580.00
70 2104.503 JREMOVE WATER MAIN LIN. FT. 2533 $2.00{ § 5,186,00 $6.00] § 15,558.00 $6.00] $ 15,558.00 $15.50] $ 40,191.50
i1 2104.503 |REMOVE WATER SERVICE PIPE LIM. FT. 928 50,50 § 463,00 $5.00| § 4,630.00 $8.50] § 7.871.00 $15.50] 3 14,353.00
72 2504,601 JTEMPORARY WATER SERVICE LUMP SUM 1] $13,500.00| 13,500.00 | $30,000.00] $ 30,000.00 $1.00] § 1.00] $42,103,00) § 42,103.00
73 2504.602 |CONNECT TO EXISTING WATER MAIN EACH 13 $900.00{ § 11,700.00 $1,280.00 16,640.00 $1,040,00] § 13,520.00 $942.00] § 12,246.00
T4 2504.602 |JRECONNECT WATER SERVICE EACH 35 $100.00] § 3,500.00 $350.00 12,250.00 $275.001 § 9,625.00 $340.00] § 12,215.00
5 2504.602 |HYDRANT EACH 5 4,733.00 23,665.00 $5,400.00 27,000,00 $6,015.00{ § 25,075.00 $4,924.00] § 24,620.00
76 2504.602 |8" GATE VALVE EACH 15 1,216.00 18,240.00 $1,420.00] $ 21,300.00 $1,300.00] § 18,500.00 $1,315.00] § 19,725.00
Fid 2504.602 |8" GATE VALVE EACH 2 1,770,00 3,540,00 $1,980.00) $ 3,960.00 $1.815.00] § 3,630.00 $2,122.00 4,244.00
78 2504,802 |VALVE BOX EACH 17| $205,00| $ 5,015.00 $380.00] $ 6,460.00 $405.00] § 6,885.00 $525.00 8,925.00
79 2504.602 JRELOCATE WATERMAIN EACH 9 $500,00| $ 4,500.00 $2,000.00] $ 18,060.00 $1,000.00 9,000.00 $4,137.00 37,233.00
80 2504.602 |1" CORPORATION STOP EACH 37| $150.00] § 5,5650.00 $210.00] $ 7.770.00 200.00 10,730.00 $673.00 24,901.0G
81 2604.602 |1-1/2" CORPORATION STOP EACH 1 $320.00] $ 320.00 $320.00] & 320.00 405.00 405.00 $473.00{ § 473.00
B2 2504.602 2" CORPORATION STOP EACH 6] $560.00] § 3,360.00 $960.00] § 5,760.00 535.00 3,210.00 $594.00| $ 3,564.00
B3 2504.802 |1" CURB STOP & BOX EACH 37] $313.00| § 11,581.00 $360.00] § 13,320.00 460,00 $ 17,020.00 $522.00] § 19,314.00
84 2504.602 {1-1/2" CURB STOP & BOX EACH 1 $455.00] $ 455.00 $530,00| $ 530.00 $610.00] § 610.00 $977.00| $ 977.00
85 2504.802 |2" CURB STOP & BOX EACH 6] $625.00 § 3,750.00 $730.00] § 4,380.00 $900.00] $ 5,400.00 $1,141.00 §,546.00
86 2504.602 ]1-1/2" X 6" STAINLESS STEEL SERVICE SADDLE EACH 1] $144.00| & 144,00 $180.00| $ 180.00 $460.00] $ 460.00 $348.00 348.00
87 2604602 )2" X 6" STAINLESS STEEL SERVICE SADDLE EACH 8] $145.00{ § 870.00 $730.00 4,380.00 $460.00] § 2, 760,00 $283.00 1,698.00
B8 2504803 |1" TYPE K COPPER PIPE LIN. FT. 928| $23.27{ § 21,594.56 h27.00 25,056.00 $31.00| § 28,768.00 $38.00] § 35,264.00
89 2504.603 |1-1/2" TYPE K COPPER PIPE LIN, FT. 40| $33.00{ § 1,320.00 534,00 1,360.00 $35.00| $ 1,400.00 $42.00) $ 1,680.00
90 2504.603 |2" TYPE K COPPER PIPE LIN. FT. 197[ $36.80] & 7,249.60 38.00] § 7,4686.00 $§47.00| § 9,250.00 $490.00| § 9,653.00
91 2504.603 |6" WATERMAIN DUCTILE IRON CL 52 LIN. FT. 959| p30.71{ § 28,450.89 $56.00 § 53,704.00 $44.00| § 42,196.00 45.00] $ 43,155.00
92 2504.603 {6" WATERMAIN C-900 LIN. FT. 381| p22.30] 3 8,486,30 $46.00| § 17,526.00 $23.00 8,763.00 36,00| § 13,716.00
93 2504.803 |8" WATERMAIN DUCTILE IRON CL 52 LIN. FT. 1689' 38.07] { 64,300,23 $62.00] §  104,718.00 $52.00 87,828.00 46,90] § 79,214.10
94 2504.608 |DUCTILE IRON FITTINGS POUND 3028] $4.08| § 15,079.44 $6.50| § 15,682.00 $5.50 18,654.,00 $3.50] § 10,588.00
WATER TOTAL $  267.810,07 $ 432,770.00 $  359,070.00 $  483,066.60
TOTAL AMOLINT BID § 1,424,600.60 $ 1,864,980.00 $ 1,883,306.36 $ 1,934,900.67




RESOLUTION NO.

A RESOLUTION AWARDING BID

FOR CITY PROJECT NO. 18-01
2018 Street Renewal Project

WHEREAS, pursuant to advertisement for bids for the 2018 Street Renewal
Project, bids were received, opened and tabulated according to law, and the
following bids were received complying with the advertisement:

BIDDER TOTAL BID AMOUNT
Casper Construction, Inc. $1,864,980.00
Red Lake Builders, Inc. $1,934,900.67
Reierson Construction, Inc. $1,424,600.60
Sellin Brothers, Inc. $1,883,306.36

AND WHEREAS, it appears that Reierson Construction, Inc. of Bemidji, MN
is the lowest responsible bidder.

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF BEMIDJI, MINNESOTA:

1. The Mayor and City Manager are hereby authorized and directed to
enter into a contract with Reierson Construction, Inc. for the 2018 Street Renewal
Project according to the plans and specifications therefor on file in the office of the
City Engineer.

2. The City Engineer is hereby authorized and directed to return
forthwith to all bidders the deposits made with their bids, except that the deposits
of the successful bidder and the next lowest bidder shall be retained untit a
contract has been signed.

The foregoing resolution was offered by Councilmember , and upon
due second by Councilmember , was passed by the following vote:
Ayes:
Nays:
Absent:
Passed:
ATTEST: APPROVED:

Kay M. Murphy, City Clerk Rita C. Albrecht, Mayor





