
AGENDA 
 

CITY OF BEMIDJI 
SUSTAINABILITY COMMISSION 

Wednesday, February 8, 2023 
4:00 p.m. 

 

CITY HALL  
 317 4TH Street NW 

 
I. CALL MEETING TO ORDER  

 
II. APPROVAL OF AGENDA 

 
III. BUSINESS: 

 
1. DISCUSS AND FINALIZE BYLAWS 

 
2. CONTINUED DISCUSSION OF GOALS 

 
1. HIGH LEVEL 
2. PROJECT BRAINSTORM 
3. GREEN STEPS/GOLD LEAF 

 
IV. ADJOURN 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS MEETING IS OPEN TO THE PUBLIC 
 



BYLAWS SUSTAINABILITY COMMISSION 
City of Bemidji, Minnesota 

 
 

I. Name 
The name of the organization shall be the Sustainability Commission. 
 

II. Purpose 
The purpose of the Sustainability Commission is to serve as an advisory board to the Bemidji City 

Council. The By-laws shall be constructed to assist the commission to make meaningful 

recommendations to the City Council, Mayor, City Manager, or department heads. Its purpose is 

to promote resiliency, sustainability, and green initiatives in the Bemidji community, to promote, 

develop, recommend community sustainability partnerships and networking, to review and 

recommend to the City Council activities on City owned or controlled property, as well as property 

owned or controlled by the Bemidji Economic Development Authority (BEDA), and to advise the 

City Council generally on sustainability related matters. 

 
 

III. Membership 
The membership of the Sustainability Commission shall be Seven (7) members as fixed by 
Bemidji City Ordinance No. 190, 3rd Series. 

 
A. All members shall be expected to attend all meetings, but in the event of absence, shall 

be required to inform either the Chairperson or the Secretary. 
 

IV. Officers 
A. Election of Officers 

 
a. The officers of the Commission shall be elected by nomination as soon as 

practicable after annual appointments and shall serve until their successors have 
been duly elected.  The officers of the Commission shall be elected by a majority 
vote of the voting members present.  No officer shall serve more than two 
consecutive one-year terms in a particular office. 

b. If a vacancy occurs before the end of a term, an election to fill the un-expired term 
shall be held from the membership no later than the next meeting after the vacancy 
occurs. 

c. The procedure for the selection of officers shall be in the following order: Chair, 
Vice Chair, and Secretary.  A voice vote shall be taken unless a majority of the 
Membership chooses another process.  Officers of the Commission shall be 
declared duly elected by a simple majority vote of those present and voting. 

 
B. Duties of Officers 
 

1. The Chairperson shall have the following responsibilities:   
o Set the agenda and preside at meetings of the Board. 

• Call additional meetings as needed. 

• Assign duties to Board members. 

• Arrange meetings with other commissions, boards and 
organizations from the public, private and non-profit sectors. 

• Communicate with the city council and staff as needed. 



• Provide overall leadership to the Board in carrying out its 
purposes and responsibilities. 
 

2. The Vice-Chairperson shall preside at all meetings in the event of the absence of 
the Chairperson, and shall assume all responsibilities thereunto and shall assist 
the Chairperson in the performance of the duties of that office. 

 
3. The Secretary shall keep an accurate record of attendance, minutes of all 

meetings, promptly distribute minutes to members within a reasonable time, and 
retain a file of all correspondence and related resource material concerning this 
Commission.  The secretary shall serve as correspondent for the Board.  Copies 
of the minutes of all meetings shall be filed with the Bemidji City Clerk.  The 
Secretary may delegate these responsibilities to Staff. 

 
V. Meetings 

A. The Commission shall meet with such frequency as the Commission deems appropriate, 

but at least annually. The Chairperson or any two members may schedule additional 

meetings to effectuate the purposes and policies of this ordinance.  Meetings of the 

Commission shall be open to the public. 

 

B. The Commission shall adopt bylaws to govern all other matters relating to the 

Commission including resiliency, sustainability, and green initiatives policies and 

procedures and amendment of the bylaws. The bylaws shall be submitted to the City 

Council for approval, and a copy thereof shall be filed in the office of the City Clerk. 

 
C. The Commission, at any meeting, may set the date of future meetings. 

 
D. The chair or majority of the commission may call special meetings of the commission with 

at least 72 hours written notice.  The call shall state the subject matter to be considered 
at the meeting and considerations shall be limited thereto. 

 
VI. Committees 

A. A record of the action of each committee shall be kept by a member of said committee 
and reported to the Commission at its next meeting for action by the Commission if the 
Commission so desires.   

B. The Board may create such ad-hoc committees as it deems fit to assist the Board in the 
conduct of its business. 

 
VII. Voting 

A. For the transaction of business at any meeting of the Board, a quorum consisting of at 
least 51% of all voting members shall be required. Each board member present shall be 
entitled to one vote in the actions and decisions of the board.   
 

B. The City Manager and 1 (one) Bemidji City Council Member may participate as 2 (two) 
non-voting members of the Commission.  

 
VIII. General Rules 

A. All meetings shall be conducted in accordance with general parliamentary rules, as given 
in Robert’s Rules of Order, as modified by rules and regulations of the Commission shall 
be observed in conducting meetings of the Commission.   



 
B. All recommendations approved by a majority of the voting members of the Commission 

to the City Council shall be in the form of a resolution duly adopted by said Commission. 
 

C. The Commission may, from time to time transmit data, findings, the results of studies, 
surveys, etc., to the City Council without recommendation. 
 

D. Additions to the agenda, as prepared by the Chair, may be made by a majority vote of the 
Commission at any meeting. 

 
IX. Amendment of By-laws 

A. These by-laws may be amended at any regular meeting of the Commission by a majority 
vote of the Commission, providing further that the amendment is part of the agenda for 
the meeting and the membership has been notified in writing.   

 
Adopted the    day of    , 2023 as required by Bemidji City Ordinance, 
and by the following duly appointed members: 

 
 
       
 

 
       
 

 
       
 

 
       
 

 
       
 

 
       
 

 
       
 

 
 
 

 


